UHcTuTyT UrHn
HanpaeneHue 46.03.02 JlokymeHTOBe/IeHHE M APXHBOBe/IeHHE
Mpodunb/nporpamma OO0mmit

OnucaHue ob6pasoBaTenbLHOMN
nporpamMmbil

lMpodeccroHanbHas nogroToska no HanpasneHuio «[JokyMeHToBeAeHNe 1 apXMBOBeAEHNEe» OpUeHTMpoBaHa Ha hopmuposaHne npodeccuoHana B cpepe
opraHu3aumn paboTbl ¢ MHOPMaLMeil, 3anevaTneHHoN Ha caMblx pasHoobpasHbIx HocuTensx. Ponb JokyMeHTa B COBPEMEHHOM OBLLECTBE OYEHb BEMUKa
1, HECOMHEHHO, byfeT Bo3pacTaTh: ynpaBneHue, 3KOHOMYKa, Hayka, obpasoBaHue — Bce 3Tu ccpepbl AesTENbHOCTM ONMPaTCs Ha JOKYMEHTbI U CBA3aHbl C
AOKYMEHTALMOHHON NoAAepXKon. [JOKyMEeHT MOXHO paccmaTpuBaTth kak hopMy CyLLecTBOBaHUS MHdopmaumn. B aToi cBsian npuHuMnmManbHoe 3HavyeHue
npuobpeTaloT 3agaun JOKYMEHTUPOBAHMWSI BCEX MPOLIECCOB, @ Takke opraHn3aummn paboTbl C AOKYMEHTaMK.

TeHaeHUMK pa3BUTUSA JOKYMEHTa B COBpeMEHHOM obLLecTBe, B TOM YMCIIe LUMPOKOE PacnpoCTpaHEHVEe KOMMbIOTEPHBLIX TEXHOMOMWIA, NPeabsABNAT 0cobble
TpeboBaHNa K NpodeccroHanbHON NOAroTOBKE cneuuanucta B obnact JOKYMEHTOBeAeHWns u apxusoBedeHus. OH JormkeH obnagatb KOMMIEKCHbIMM
3HAHUSIMW TYMa@HWUTapPHbIX, TEXHUYECKUX, MPaBOBbIX, AKOHOMWUYECKMX AMCUMMNWH, 4ToObl obecneuntb 3adhdeKkTUBHYO paboTy ¢ wHdopmauuein n ee
HOCUTENSIMU — IOKYMEHTaMM Ha BCeX CTaausaX LMKna: OT 3Tana co3aaHusi U UCMOoNb30BaHWs 40 ob6ecrneyeHnst COXpaHHOCTY.

BbINyCkHMK NO AaHHOMY HanpaBfieHWo MNOArOTOBKM B COOTBETCTBMM C MOMyYEHHOW KBanudukaumen CMOXeT OCYLLeCTBNSATb MpodeccmoHanbHyto
OesiTenbHOCTbL B obnactu:

- [AOKYMEHTaLUMOHHOro obecneyeHns ynpasneHus;

- MHMOPMAaLIMOHHOIO 1 apXMBHOMO MEHEAXMEHTA;

- MH(POPMALIMOHHO-aHANUTUYECKON AEATENBbHOCTY;

- pa3paboTkn 1 BHEAPEHUS CUCTEM 3MEKTPOHHOIO AOKYMEHTO060poTa;

- KaApPOBOro MeHeXMeHTa 1 ap.

BbinyckHMk no HanpaeneHnuto «[JokymeHTOBedeHVWEe W apxuBoBedeHue» MoXeT paboTaTb B [OKYMEHTALUMOHHBIX, WH(OPMALMOHHBIX, KagpoBbIX,
aHanuTUYeCcKnX, apxuBHbIX CMy6ax KOMMepPYECKUX, roCyAapCTBEHHbIX NPeanpUAaTU N OpraHM3auuii, OpraHoB rocyapCTBEHHOW BNacTu 1 ynpasrneHus, a
TakKkKe B OpraHax roccrnyxoeoi.

YHuBepcuTeTckoe obpasoBaHue No3BOMSET BbiNMyCKHUKAM peann3oBaTb cebs He TOMbKO B NPaKTUYECKON AeATENbHOCTU, HO U B Hay4HON cdepe.

Takum o6pasom, OCHOBHas Lenb MNporpaMMbl NPOeccroHanbHOW MOArOTOBKM — pa3BUTME Y CTYAEHTOB JMYHOCTHbIX KayecTB U (hopMupoBaHune
HeobXOANMbIX HaBbIKOB M 3HaHW, 06ecneynBaloLLMX UX akageMUYECKYH, COLManbHO-NMMYHOCTHYIO M NPOdECCUOHANMbHYHO YCNELLUHOCTb.

Marematuka u uHopmaTmka

Ne AHHOTAUMHU MOAYJIei
HaumenoBanust mopayJeit
Mogynu
2.
BA30BAA YACTb
3. JIMCUMIIIMHBL IaHHOTO MOJYJIS NpEANoNIaraloT pPaclIMpUTh W CHCTEMaTH3MpOBaTh Ha HOBOM, Oojiee BBICOKOM, YpOBHE 3HaHUH B cdepe
00mepmIocoPCKUX U UCTOPUIECKUX, MO3BOJSIIOT BBECTH CTYAEHTA B MPOOJIEMHOE TOJIE COBPEMEHHBIX HayK T'yMmMaHUTapHOTo Hpoduis. CTyneHTH
MupoBo33peHyeckue OCHOBbI 3HAKOMATCS ¢ OCHOBHBIMH (PHIOCO()CKUMH W WCTOPUYECKHMH IIKOJAMH; JICKIMHA MpPU3BaHBl (OPMHPOBATH Y OOYHUAIOMIMXCS OYX TOJCPAHTHOCTH,
npodoeccuorlanbl-loﬁ CIOCOOHOCTh IEHUTh TyXOBHBIE M HPABCTBEHHBIE I[EHHOCTH MPEABIAYIINX ITOKOJNCHMI. 3HaHHE OCHOB (GHUIOCOPHH M HCTOPUH CIOCOOCTBYET
[eATenbHOCTU OBIAZICHUIO METOJAMH aHAJIN3a MPHINHHO-CICICTBEHHBIX CBSI3eH B HAyYHOM IIPOIECCEe M CIOCOO0aMM BBIPAOOTKU M (YOPMYIHPOBAHUS IEHHOCTHOTO
OTHOILICHUSI K TNpounuioMy M Hacrosuiemy. Oco0oe BHHMaHUE yIeseTcs COBPEMEHHBIM IIOJIMTUYECKHM CHUCTEMaM M HpoOJieMaM TEXHOTCHHOI
LBUIM3ALUH.
4. Monyns HampaBiieH Ha GpOPMHPOBAHHE MPEICTABICHUS O POJIM W MECTe MaTeMaTHKH W MH()OPMATHUKH B Pa3BUTHU COBPEMEHHOW HAyKH, KYJBTYpBIL.

IIpaktuueckue 3aHATHA IO MAaTEMaTUKE IIPU3BaHbl PAa3BUTh HABBIKM JIOTHYECKOTO U aHAJIUTHYECKOTO MBIIUICHHS U HABBIKA BBIYHCIICHUN;
chOopMHUPOBATh MOHIMaHUE 3HAYMMOCTH MaTeMaTHYECKOH ITOATOTOBKH B OOIIEM BBICIIEM 00pa30BaHHM; U3JIOKUTH OCHOBHBIE TCOPETHIECKHE MOHSITHS
BBICIIIEH MAaTeMaTHKN M METOJBI PEIIeHNs MaTeMaTHIeCKNX 3aaad. [IpakTideckue 3aHsATHS 110 HHPOPMATHKE MTO3BOJIAIOT OTPabOTATh HABBIKH PELICHHS
NPUKIAJHBIX 3a/[ad; 3aJI0XKUTh OCHOBBI 3HAHMII 110 CTPYKType H ¢yHKnnsaM DBM, anroput™usanum u nmporpaMMupoBaHiio. CTyIEeHT NPU3BaHEI CTaTh
IPaMOTHBIMH TOJNB30BaTeIsIMH OBM; yMeTh HCIONB30BaTh BO3MOXKHOCTH JIOKQJBHBIX CETEH M MEXCETeBBIX OObeAUHEeHUH (TiobaibHast
BBIUMCIIHMTENbHAsE ceTh Internet); ocBonTh HEOOXOMUMBIE TAKEThl MPUKIAIHBIX MPOrPaMM; YMETh NMPUMEHITh Ha MPAKTHKE IOJY4YEeHHBIE B IpOIecce
M3YUCHUS TUCLMIUIMHBI MaTeMaTHYeCKue 3HAHUS. DTH 3HAHUS U HaBBIKHM 3aKPEIULIIOT B Kypce «KoMmbloTepHble HHPOPMALMOHHBIE TEXHOJIOTHUY, B
paMKax KOTOPOTO y4YaIllHecsl OBNaAEBalOT METOAaMH MOJAEINPOBAHMS MPOLECCOB JAENOMPOU3BOJCTBA C OPHEHTAlMEel Ha MCIOIb30BaHHE PA3IUUHBIX
pOrPaMMHO-TEXHHUECKUX CcpeacTB. Kpome TOro, y CTyneHTOB (OPMHPYIOTCSI IPEJCTaBICHUS O BO3MOXKHOCTSIX HCIIONB30BAHMS KOMITBIOTEPHBIX




I/IH(i)OpMaHI/IOHHbIX TEXHOJIOTHI B cq)epe JACIONPOU3BOACTBA U OCHOBHBIX HAIIPABJICHUAX HX pa3sBUTHA, O POJU U COOTBETCTBYHOLIUX q)yHKIII/IHX
cricnuanncra.

OcHoBbI npocheccuoHanbHOM
KOMMYHUKaLUK

I'maBHO} KOMHETEHIMEH, KOTOPYIO 3aKpenyseT JaHHBIH MOIYNb SIBISIETCS CIOCOOHOCTh OYIYINEro CIEHHAaNNCTa OCYIIECTBIATh KOMMYHHUKALUH B
YCTHOHM M MHChbMEHHON (popMax Ha PyCCKOM M MHOCTPAHHBIX S3bIKAX JUIS PEUICHHs 3aJad MEXKIJINYHOCTHOTO U MEKKYIbTYPHOTO B3auUMoeicTBus. B
paMKax MOMIYJSl YMTAIOTCA TaKHe MUCHUIUIMHBI, Kak «Pycckuil si3bIk M KynbTypa peum», «VIHOCTpaHHBIN S3bIK», «J[OKyMEHTHas JTHHTBHUCTHKa». B
mpolecce W3y4eHHs AWCIUIUIMH CTYACHTHl pa3sBHBAIOT pPEYeBOE MacTepcTBO (B T.4. M HAa HHOCTPAaHHOM S3BIKE), TOTOBSTCS K CIIOXKHBIM
npoeCcCHOHANBHBIM CHTYaIlMsIM OOLIEHWs: BEICHUE IIeperoBopoB, Oecen, AUCKyccHid M T.A. boiblroe 3HaueHHe ynensieTcsi BOIPOCAM KYIBTYPHI
MOHOJIOTHYECKOH pedH, MpuéMaM OpaTOpPCKOro MCKYCCTBa, IPHOOPETEHNIO HABBIKOB ITOJTOTOBKH YCTHBIX BBICTYIUIEHHH, pedeBoro sTukera. Kpome
TOTO, CTYACHTHI y4aTCsl COCTaBIATh M PEIaKTUPOBATH TEKCTHI CIIYKEOHBIX JOKYMEHTOB C yIeTOM TpeOoBaHMI 0(HIMAIBHO-IETI0BOTO CTHIISL PYCCKOTO
A3bIKa, a TAKKe BEIPA0OTATh Y HUX HABBIKH JMHTBUCTHYECKOTO aHATIH3a TEKCTa JOKYMEHTa

OteuecTBeHHas ucropusa

OCHOBHBIE 3a/1a4d MOJIYJs HalpaBjieHa Ha (GOPMUPOBAHHE U 3aKpeIUICHHE OCHOBHBIX MOHATHH MCTOPUHU OpeBHEH, cpeaHeBekoBoil Pycu m Poccun
HOBOTO M HOBEHIIETO BpeMeHH, Ha (HOPMUPOBAHNE MOHMMAHUS MPUYHHHO-CIECACTBEHHbIE CBA3M pa3BUTHA obuiecTBa. CTyIEeHTHI MPU3BAHBI U3yUUTh
OCHOBHOM (JOHJI HCTOUYHHUKOB 110 HCTOPHH BOCTOUHBIX CIaBSH B IPEBHOCTH, IPEBHEH, cpeaHeBeKoBOi Pycu 1 Poccuy HOBOro m HOBEHIIETo0 BpeMEHH,
OCBOUTH OCHOBHBIE HAIpPaBICHHS HCTOPHOTpadUy OTEUECTBEHHOW MCTOPUH, XOPOIIO OPHEHTHPOBATHCS B COJEPKaHUE COBPEMEHHBIX JHCKYCCHH IO
paHHEH 3THOKYJIBTYpPHOH UCTOpUM ClaBsH, JpeBHEH, cpeqHeBekoBodl Pycu u Poccuu HOBoOro BpemeHHu. CTyIEeHTBI JOJDKHBI IIOHHMATh HIMPOTY U
OrPaHUYEHHOCTh IIPUMEHECHHUS JaHHBIX II0 U3y4aeMOMY NIEPUOly OT€UECTBEHHON UCTOPHU K UCCIIEIOBAHUIO TIPOLIECCOB U sABIeHUM B EBpone u mupe B
LETIOM.

PermoHanbHas akoHOMUKa U
ynpaBneHue: oTpacneBoii u
TeppUTOpPUanbHbINA acnekT

I'maBHOH LENbl0 TUCUMIUIMH MOAYNS sBIseTCS (OPMUPOBAHME Y CTYACHTOB KOMIUICKCA 3HaHUH 00 SKOHOMHKE, B TOM YHCIE, PErHOHAIBHOI
9KOHOMHKE, U MapKETHHIe KaK LEJOCTHOW cucrteMbl. CTYIEHT HOJDKEH MMETh IPEACTABICHHE O MECTE W POJM SKOHOMHYECKOH TEOPUH B CHCTEME
00meo0pazoBaTeNbHBIX TUCHUIUIMH, O 3HAYEHUHM 3HAHWI MO MUCHUIUIMHAM Ui OBJIAACHUS CBOeH mpodeccuel, 00 OCHOBHBIX MIKONaX B cdepe
9KOHOMMKH M MapKeTHHra. 3HAaKOMCTBO C BOXHEHIIIMMH MUKPO3KOHOMHUYECKUMH MOJIEIISIMU, MAKPOIKOHOMUUECKUMH TTOKa3aTeIsIMU CTPaH, UTPAIOIINX
Ba)KHbIE pommn B COBPEMEHHOU cucTeMe MHPO XO3SHCTBEHHBIX CBsI3EH.
VYuebHas KOHLETIINS Kypca OTpa)xxaeT aBTOPCKHUM IOIXO0, COTJIACHO KOTOPOMY U3JI0KEHHE MaTepHala 1enecoo0pa3Ho CKOHIIEHTPHPOBATh BOKPYT TPeX
OCHOBHBIX CyOBEKTOB SKOHOMHUKH — JJOMOXO3SHCTB, (DMPM M TOCYIapCTBa, B3aUMOJICHCTBYIOIINX B YCIOBHSIX KOHKYPEHIIUH.

Oco6oe BHUMaHHE yJENAeTCs NMPUKIaTHOMY XapaKTepy AUCLMIUIMH, BXOASAIIMX B MOLYJb, ()OPMUPOBAHHIO MIPAKTHYECKUX HABBIKOB 110 YIPABICHHIO
MHGOPMALIMOHHBIMU PECypcaMy, NPUMEHEHHIO aHAIMTHYECKUX HHCTPYMEHTOB, INIAHUPOBAHHUIO U OPraHU3ALlUK UCCICIO0BaHUIl B 001aCTH 3KOHOMUKH
M MapKeTHHIa, IOATOTOBKE HH()OPMALMOHHBIX pPECYpCcOB JUI INPUHATHS YIPABICHYECKMX PCIICHHH, CTPAaTerMYecKOMY U ONEpPalMOHHOMY
IJIAHMPOBAHHIO JICATEIbHOCTH KOMIIAHHH.

ApxuBHoe fgeno Poccum: Teopus,
1 NpaKkTuKa

JlaHHBI MOAYNb, OIMH W3 BAXHEHIINX B CTPYKType 00pa30BaTeIbHON NMPOrpammbl, (GOPMHUPYET LENblil Pl NPOQEeCCHOHAIBHBIX KOMIIECTECHIHU.
bazoBoit 3amaueil Moaysisl ABISIETCS OCBOGHHE CTYAEHTAMH HAyYHO-METOJUUYECKUX M TEXHOJOIMYECKUX OCHOB XPaHEHHUS, KOMIUIEKTOBaHMS, yuéTa U
UCIIOJNBb30BaHMsl JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit dexepanvu U Ipyrux apXUBHBIX JOKYMEHTOB, XPAHSIIUXCS B TOCYJApCTBEHHBIX U
MYHHIUIIATBHBIX apXUBaX, H3yUYeHUE NPOOJIeM apXHBOBEACHHS C YIETOM OTEUECTBEHHOT'O ¥ 3apy0EKHOTO OIIBITA.

B xone neKIMOHHOTO Kypca CTYAEHTHI M3y4aloT NEHCTBYIOIIHME HOPMATHBHBIE M METOJMUYECKHE aKThl B OOJIACTH apXHUBOBEJCHUS, OMpEeISIONINe
MOPSAIOK, METOIBI M CIIOCOOBI pabOTHI C APXMBHBIMH IOKYMEHTAMH Ha Pa3MYHBIX HOCHTENISX, METOJVKY BBINOIHEHHS OCHOBHBIX HANpaBICHUH
JeATeIbHOCTH apXHUBOB, COBPEMEHHBIE MPOOIEeMBI OTpacid. TeopeTHdecKre 3HAHUA 3aKPeIUIIIOTCS Ha TNPAKTHYECKHX 3aHATHAX, IO3BOJISIONINX
CTYJIEHTaM MIPUMEHSTH MpodeccHoHaTbHbIe 3HAHKS TIPH BHITOJHEHUH OCHOBHBIX BHJOB apXHMBHBIX PabOT ¢ yIETOM COBPEMEHHBIX HH(POPMAIMOHHBIX
TeXHOJIOTHH. BaxkHylo posib B 00y4eHMH UrpaeT caMoCTOsTeNbHas padoTa CTYISHTOB, HpelroJararomas Oojiee IiTyOOKOe H3y4eHHE OTASNBHBIX
npoOJsieM apXHMBOBEICHHS B COOTBETCTBHM C MHTEPECAMH CTYJCHTOB, MOATOTOBKY COOOLIEHHH, JOKJIAJOB, IMPE3CHTAIMI C HCIIOIb30BAaHUEM HOBBIX
MH(OPMAIMOHHBIX TEXHOJIOTHI.

WUHhopMaLMOHHbIe TeXHONOrMK
1 UHopMaLMOHHasn
Ge3onacHoCTb

AKTHBHOE pa3BUTHE WH()OPMAIOHHBIX TEXHOJIOTHH, BHEJPEHNE NX B YNPABIEHUECKYIO AESTENFHOCTH CIOCOOCTBYET MOSBICHHUIO M HCIONTB30BAHHIO
HOBBIX BHJOB JIOKyMEHTOB (MaIIMHOYHTAEMBIE, IEKTPOHHBIE). Bemen 3a mpoGnemamu paboTHl ¢ TAKMMH JTOKYMEHTAaMH, BO3HHKAIOT BOIPOCHI HX
COXPAaHHOCTH B paMKaxX apXHBa U 00ECTICUeHUH BOZMOXKHOCTH MX HUCTIOIb30BAHHS.

M3MeHeHne TEXHONOTHH CO3[AaHUS «TEXHOTPOHHBIX» JOKYMEHTOB, BIEUET 3a CO00H HEOOXOJMMOCTh PEIIeHHUs 3alad OpTraHH3allUd JJIEKTPOHHOTO
JIOKyMEHTO000pOTa, CO3/IaHMsI CUCTEMBI apXHUBHOTO XPAaHEHMsI, yueTa U oOecreueHus 0CTyna K TAKAUM JOKyMeHTaM. J[Jisl BBIOMHEHHs TakuX 3a/1ad
TpeOyIOTCS CHELHANUCTBI, YMEIOIINE HE TOJNBKO PaboTaTh ¢ ATUMH JOKYMEHTaMH, HO U CIIOCOOHBIE 00ECIeUnBaTh HX COXPAHHOCTh. VIMEHHO MO3TOMY
HEBO3MOXXHO IIOJITOTOBUTH  BBICOKOKBANTU(HIIMPOBAHHOTO CHELUUANNCTa (apXWBOBEAa WJIM JOKYMEHTOBela) Oe3 3HAHUS COBPEMEHHBIX
MH(GOPMAIMOHHBIX TEXHOJIOTHH B HCIIOIb30BAHUH PETPOCIICKTUBHOM HH(POPMALIUH, TPUMEHEHHUsI COBPEMEHHBIX TEXHOJIOTHI.

IlomMuMO 3TOro, B CBA3M C AKTHUBHBIM BHEIPEHHEM TEXHOJOIMH 3JIEKTPOHHOI'O JOKYMEHTOO00OpOTa, IEPBOCTEIIEHHOE 3HAYEHHE NPHOOpeTaeTr
(hopMHpOBaHNE TEOPETHUECKUX 3HAHWH M MPAKTUYECKHX HABBIKOB B padOTe C SJIEKTPOHHBIMH TOKYMEHTAMH; CO3/aHHE M PadoTa ¢ AIIEKTPOHHBIM
apXUBOM IpeAnpuaTus. B cBsA3u ¢ BblIECKA3aHHBIM IJIABHOM LEJIBI0 MOJYJNS CTAHOBHUTCS KOMIUIEKCHOE M3Y4Y€HHE TCOPHU M IIPAKTUKU NPHUMEHECHUS




I/IH(i)OpMaHI/IOHHbIX TEXHOJIOTH B JACATCIIBHOCTU ACIIONPON3BOACTBCHHBIX U apXHUBHBIX CJ'Iy)K6 n q)OpMI/IpOBaHI/Ie Yy CTYACHTOB IPAKTUYCCKHUX HABBIKOB
HCII0JIb30BaHUs ClICHHAJIBHBIX ITPOTPAMMHBIX KOMITJICKCOB I10 pa60Te C OIICPAaTUBHBIMU U PETPOCHEKTUBHBIMH JOKYMCHTAMU.

10.

[lokymeHTaLMOHHOe
perynupoBaHue TpyAoBbIX
NpaBOOTHOLLEHUN

B cocTtaB guCHMIUIMH MOAYNst BXOAAT Kypcsl «TpynoBoe mpaBo» u «KaapoBoe AeNOmpoH3BOACTBO U apXUBBI JOKYMEHTOB IO JIMYHOMY COCTaBY».
JIMCIUIITHHBL MOAYISl aKTyalbHBI HPEXAE BCETO B TOM CBA3M, YTO JOKYMEHTHPOBAHHE TPYIOBBIX NPABOOTHOIIECHHI — HeoThemieMas (QyHKIHS
aJIMIHHCTpaLUH 10001 OpraHu3aIiy U BaXKHEHIIas COCTaBIAOMAs KaAPOBOro 00eCedeH s YIIPaBICHHUS.

Mopnyns HanpaBieH Ha GopMHPOBaHHE TEOPETHUECKUX M IMPAKTHUECKUX 3HAHMI B cepe TPYJOBOTO MpaBa U CHCTEMBI KaJpOBOIl JOKYMEHTAllUH: 3TO
3HAHUS, KOTOPBIE SIBISETCSI OCHOBOH JNOKYMEHTHUpPOBAaHHMS JEATEIHHOCTH JIIOOBIX KaIpOBBIX CIy:kO0. B mpouecce ocBoeHua AMCUMNAMH MOAyAnA, Ha
MPaKTUYECKUX 3aHATUSAX, CTYAEHTHl OCBAaHBAIOT NMOPSIOK MOATOTOBKH U O(OPMIIEHHS JOKYMEHTOB IO JIMUHOMY COCTaBY, KOTOPBIH CEroJgHs CTPOro
periaMeHTHPOBAH H IPOJOJDKAET COBEPIICHCTBOBATHCS.

11.

WUcTopuuecknin NCTOUHMK:
BbISIBNIEHME, aHanu3,
ny6nukaums

Iems Momynst — cdopmMupoBaTh y CTYAEHTOB 3HaHHE 00 WCTOYHHMKOBEICHHMH KaK WHTCTPUPYIOMIEH, CHCTEMHON IWCHUIUIMHE, H3ydaromiei
HCTOPHYECKHE HCTOUHHKH, HX NUCTOPHIO M TEOPHIO, a TAK)Ke METOBI U3BICUCHUS 3aJI0)KCHHON B HUX HH(MOPMALUH; 1aTh IPEICTABICHHE 00 OCHOBHBIX
MOHATHUSIX UCTOYHUKOBEJEHUS, CHOPMUPOBATh YMEHHE aHATHM3UPOBATh STU MOHATUS U IPUMEHSTH ITOTyUSHHBIE 3HAHUS Ha MPAKTHKE.

B xoze ureHus neKkuuii ¥ MpoBEACHUU NMPAKTUIECKUX 3aHATUH CTYASHTHI IOTYyYaroT MPeCTaBICHUE O METOJaX N3y4eHHs] HCTOUHHKOB, O KaTerOpHaX U
MOHATHUSIX COBPEMEHHOTO HCTOUHMKOBEICHHUS, O TUIAaX U BUAAX HCTOPUYECKUX HCTOYHHUKOB, OBNIA/IEBAIOT HABBIKAMU HCTOYHHKOBEUECKOTO aHANH3a U
cuHTe3a. CTyAEHT, MPOCIyLIaBIINi Kypc HCTOUHHKOBEICHHS, JOIDKEH MOTYyYHTh 3HAHHUS 00 OCHOBHBIX MOHATHAX 3TOH AUCHUIUIMHBL, YMETh IPUMEHATH
UX Ha IpaKTHKe, IIPU paboTe ¢ KOHKPETHHIMU MCTOYHUKAMH B XOJ¢ COOCTBEHHOH Hay4YHO-HCCIICIOBATEIECKON AEATENFHOCTH. M, KOHEeUHO, U3ydeHne
ucropun Poccum, W ckiagpiBaHHe COOCTBEHHOTO MHEHHS IO MHOTHM CIOXKHBIM, JUCKYCCHOHHBIM IIpo0JieMaM HEMBICIHMO 0e3 yMeHHUs
OpPHEHTHPOBATHCS] B OTPOMHOM KOMILIEKCE OTE€UECTBEHHBIX HCTOUYHHKOB, aJICKBATHO OLICHUBATh U UCIIOJIH30BATh NX HH(OPMAIHIO.

12.

[okymeHTOBedEHME U
[BOKYMEHTaLWUOHHOE
obecneyeHune ynpaeneHus:
Teopus U NpaKTUKa

JlaHHBI MOJIYNb BBICTYIIAeT OJHMM H3 Ba)XHEWIINX B MPOQECHOHANBEHOI IOATOTOBKE OyAylIero creruanucra. B mporecce OCBOSHHUS AMCHUILIMH
mMonynst («JJokymenToBenenne» u «OpraHu3anusi U TEXHOJIOTHS JOKyMEHTAalMOHHOTO OOECTICUeHHUs YNpaBICHUSI») CTYICHTHI OCBAMBAIOT 0a30BYIO
TEPMUHOJIOTHIO B OONACTH JOKYMEHTOBEJCHIS, y3HAIOT 00 OCHOBHBIX HAIIPABJICHUSX OpPraHM3alMH pabOTHI C JOKYMEHTAMH B YYPEXICHHIX U Ha
HPEeINPHUATHAX PA3INIHBIX (OPM COOCTBEHHOCTH U cep AesTenbHOCTH. Ha MpakTHYeCKuX 3aHATUSAX Y CTYIECHTOB (DOPMUPYIOTCS HABBIKH PabOTHI C
JOKyMEHTaMH B YCIOBHSIX TPAJUIHOHHBIX M aBTOMAaTH3MPOBAHHBIX TEeXHOJOTWil mx o6paboTku. Ocoboe BHMMAHHE YHENAETCS OpraHH3aIHU
JOKyMEHTO000pOTa, KOHTPOJIO HCIIOJIb30BAHUS JOKYMEHTOB, KPHTEPHSIM (OPMHPOBAHUS JeJl, OpPraHH3al{ OIEPaTUBHOTO W BEIOMCTBEHHOTO
XpaHeHHUs] JOKyMEHTOB B JIEIONIPOM3BOCTBE NPEANPUSITHII N oprann3aunii. Kpome 3T0ro, CTyAeHTH 00y4aroTcss OCHOBHBIMH METOJUKAaMH CO3TaHHS
JIOKaJIbHOH HOPMATHBHOM 0a3bl IpepHATHS B chepe JOKYMEHTAlMOHHOMY 00ECIIEUeHHIO YIIPABICHHSI.

13.

OpraHu3auuoHHoO-NpaBoBbIe
OCHOBbI FOCY/JapCTBEHHOTO
ynpasneHus B Poccuu

B pesynprate ocBOEGHUS 3HAHHMI M HAaBBIKOB, (POPMUPYIOIIMXCS B MPOIECCE OCBOCHHS THCIMIUIMH MOJIYJNS, CTYJECHTHI IOBBIIIAIOT CBOIO IPABOBYIO
TPaMOTHOCTb, Yy OOYYaroImMXCsl CO3MAeTCsl IIENOCTHOE IIPEACTABICHHE 00 WCTOPHM M COBPEMEHHOM COCTOSHHH CHCTEMBI TOCYAapCTBEHHOTO
ynpasienuss B Poccnn. CTyneHTBHI H3ydaloT OCOOSHHOCTH ()YyHKIIMOHHPOBAHUS W HEM30E€KHOTO HM3MEHEHHS BCEX CTPYKTYP BJIACTH B YCIIOBHSIX
OOHOBIIEHHS, MOJIEPHU3ALNH POCCHUIICKOTO HCTOpHUYECKOro mporiecca. OCHOBHOE BHHMAHHUE YAENSETCS CIelu(pUKe POCCHHCKUX MOJEPHM3AINH, UX
BOJIHOOOPa3HOMY, LMKIMYHOMY XapakTepy, COOTHOIIEHHIO MOJEPHHM3ALUM U HMMIEPCKOIO CTPOUTEIbCTBA, BO3JEHCTBUIO BIACTHBIX CTPYKTYp Ha
X035 ICTBEHHO-9KOHOMHUYECKYIO, COLMOKYIBTYPHYIO M WMHBIE cepbl (B TOM YHCIE, CKBO3b NMPHU3MYy IPABOBOTO PETYIUPOBAHMUS), POJNU BHEIIHETO
¢daxropa Ha BpeMs M TeMIbl MojepHu3amuu. OCHOBHOE BHMMaHHUE YHENseTCs dTalaM CKIaJbIBaHHUs POCCHUIICKOW IOCYIapCTBEHHOCTH M HPOLECCY
YIpaBJICHHs CTPAHOM, a TaK)Ke Pa3BUTHIO M OOJIMKY BBICHIMX M HU3IIHX JIIEJIOHOB BIIACTH.

14.

BapuatuBHas Yactb BY3a

15.

BcemupHas ucTopus 1 KynbTypa

OcHOBHas1 LIeJIb MOAYJISl — JaTh yJalluMCcsl YeTKUe MpeICTaBlIeHHsT 00 UCTOPHH M KyJbTYpe 3apyOeKHBIX CTpaH C JPEBHEHINX BPEMEH U JI0 HACTOSIIEro
BpeMeHH. Mozaynb (GopMUpYeT Yy CTYAEHTOB MCTOPUYECKOE MBIIIJICHHE, NepBOHAYaIbHbIE MPO(eCcCHOHaIbHbIE HABBIKM Pa0OThl ¢ MCTOYHHKAMH U
nutepartypoit. Jucrumumasl Moayis («Bceobmas uctopust», «VcTopust MEPOBOI M OTEYECTBEHHOW KYJIBTYPBD»Y) 3HAKOMST CTYIEHTOB C pa3HOOOpasueM
MOJINTHYECKUX M SKOHOMHYECKUX CHCTEM, KYJBTYPHBIX U PEIMTHO3HBIX TPAJWIMI CTpaH M HApOJOB M HANpaBieH Ha (OPMUPOBAHHE TOJEPAHTHOTO U
YBKHUTEINHHOTO OTHOIICHHS K IIPEICTABUTEISIM Pa3HBIX HAIIMOHAIBHOCTEH U PeIIMTHO3HBIX KOH(ECCHIL.

16.

WUcTopus u opraHusaums
[enonpou3BoACTBa U apXUBHOTO
pena

CopneprkaHue MOy HaNpaBJIeHO Ha ()OPMHUPOBAHNE Y CTYACHTOB YE€TKOTO IPECTaBIEHHs 00 OCHOBHBIX ATallaX CTAHOBJICHUS U Pa3BUTHS
JIETIOTIPOM3BOICTBA M apXHUBHOTO JIeNa B Hamlei cTpane. J{MCIUIIIIMHBI MOy IPU3BaHbI CQOPMUPOBATH y CTYJECHTOB YBaXKEHHE K IPOdecCHsIM
ApXUBHCT U JJOKyMEHTOBE]], 0003HAYHUTH POJIb X MECTO JAHHBIX CIIEIMAIIICTOB B COBPEMEHHON CHCTEME YIIPABICHHSI HHPOPMAHOHHBIMH PECYPCaMHL.
B pesynbraTe 00y4eHuUs CTyJEeHT 10/DKEH MOJYYUTh KOMIUIEKC 3HAaHUH O CHCTeMe YIPaBIeHHUs apXUBHBIM JEJIOM U AEJIONPOU3BOACTBOM B pa3HbIe
HCTOPUYECKUE SIIOXH, HCTOPUH (OPMHUPOBAHHS PA3INYHBIX CHCTEM JICIONPON3BO/ICTBA, SBOJIOLMH BUIOBOTO COCTAaBa JOKYMEHTOB. Y Yaluecs TakxkKe
TOJTyJalOT PEJICTABICHHUS O COBPEMEHHBIX MpobieMax B chepe apXUBHOTO Jej1a U ACIOPOU3BO/ICTBA, O MEPCIEKTHBAX Pa3BUTHS U BHEAPCHUS
ABTOMATHU3UPOBAHHBIX CHCTEM B apXUBHBIE U JICJIOIPOU3BOACTBEHHBIE CITYXKOBI.

JlaHHBIIH MOYNB IPHU3BaH ChOPMHUPOBATH MPO(ECCHOHANBHOE CO3HAHNE U ATHUECKUIT 00K Oyrymmero crenuanicta. ComepkaHue TUCIHILTIH
MOYJIS TO3BOJISIET CTYICHTAM OCYIIECTBISITh (G (PEKTHBHYIO ISSITEILHOCTD B c(hepe yIpaBICHNUs OTIEPaTHBHON U PETPOCHEKTHBHON JOKyMEHTAIHEH.




17.

[oKymeHTaLMOHHOE U
MHhopMaLnoHHOe
COMNpOBOXAEHUE [eATENbHOCTH
pyKoBoguTens

O3HAKOMHUTH CTYJECHTOB C OCHOBHBIMH IPHHIUIIAMH OPTaHM3alUM W COBPEMEHHBIMH TEXHOJOTUSMU J()(EKTUBHOTO OPraHU3alHOHHOIO U
MH()OPMAIIMOHHOTO O0ECIIeUeHHs JIEITeIBbHOCTH PYKOBOIUTEINS, COPMHUPOBATH YMEHUS W HABBIKM  pEAIM3AMU CEKPETAPCKUX U PedepeHTCKUX
(byHkuMit — 6a30BbIe 3a7audl JUCLUIUIMH JAHHOTO MoXyJis. CTyIEHTBl y3HAIOT 00 OCHOBHBIX 3Tanax (OPMUPOBAHHMS OTEUECTBEHHON KOHIEIIHU
CEKpeTapcKoro oOCTyKUBAHUSI U COBPEMEHHBIM YPOBHEM Pa3BUTHs CEKPETApCKOro Jena B Poccuu; ¢ HOpMaTHBHO-METOANYECKOH 6a30i opraHu3auu
CEKPETapCcKoro oOCTyKHMBaHMs, NMPUHIUIIAMU OpPTaHU3AlMK IPUEMa MOCETUTelNeH, TelneGOHHOro OOCIY)KMBaHUSA, COBELIAHUH, NETOBBIX IOE3I0K M
JIPYTUX MEPOIMpPHUATHl, OCHOBaMH MPO(eCcCHOHATBHON cekpeTapckoit aTuku. Ha 0OCHOBaHHU MOJTYYSHHBIX TEOPETUUYECKUX 3HAHHU HAYYUTh CTYICHTOB
BECTH JIeJIOBBIe Oecenpl U Teae(OHHBIE IeperoBOphl, pallMOHATEHO OPraHM30BaTh IIPHEM MOCEeTHTeNeH U Telne(OHHOe OOCIy)KUBaHUE, COBEIIAHHS U
JIETIOBBIEC TTOE3/IKH, TUIAaHUPOBATh COOCTBEHHYIO AESATENFHOCTh M AEATENFHOCTh pyKoBoamTens. Kpome Toro, B Xole Kypca CTYASHTHI 3HAKOMSTCS C
(GyHKIMSAMH cekperapsl 10 HMH()OPMAIIOHHOMY OOECIICUeHHIO MAEATENSHOCTH PYKOBOIUTEINS, INPHOOPETAIOT HAaBHIKM pPEaM3allid OCHOBHBIX
pedepeHTCKHUX (QYHKIHUH.

18.

OpraHu3auums Hay4Ho-
uccnenoBareniCKon
DesATenbHOCTH

BazoBbIMu 3amauamMu MOZIyINsl SIBISAIOTCS O3HAKOMIJIEHHME CTYAEHTOB C OCHOBHBIMH 3TalaMM, METOJONOTHYECKMMH M METOJUYECKHMH BOIPOCAMU
OpraHM3allil U TPOBEJICHUS] HAYYHOTO MCCIEIOBAHHSA: COCTABICHHE INPOTPaMMBl; H3y4YeHHE METOAOB cOopa HayuyHOH wuH(opManuu; aHamu3 H
000011eHNE Pe3ynbTaTOB UccnenoBaHui. CTyAEHThI ONYJaloT MPEICTaBICHUE O METOANYECKOM HayYHOM alapare UCCIeA0BaHMs, yIaTCs IPUMEHATh
€ro B MPAaKTHYECKOH NMPOQecCHOHAIBHON JIeITeIbHOCTH. [JOMIMO TpaJNIIMOHHEIX METOJIOB, OCHOBAaHHBIX HA JIOTHYECKOM aHAIN3e JOKyMEHTAJIbHBIX
HCTOYHHUKOB, paCCMAaTPHUBAIOTCSI OCHOBHBIE IIPUEMbI KOJIMYECTBEHHOIO aHaIKM3a, KOTOPbIC MO3BOJIAIOT IPOAaHAIM3HPOBaTh COLUATBHO-DKOHOMUYECKUE
SBIEHHS W (akThl. [IpUHIMNHMANTEHO BaXKHBIM SIBISIETCSI BIIAJCHHE KOMITBIOTEPHBIMH TEXHOJOTHSMHU IS ITOUCKA, cOopa, 0OpabOTKM M XpaHEHUS
HayyHOH wuHpopManuy. 3HaYUTEIbHOE BHHMAHHWE YIEJCHO H3YyYCHUI0O MaTEMAaTHKO-CTaTHCTHYECKHX METOJOB HCCIEHOBAHMS, KOTOPHIE LIMPOKO
HNPUMEHSIOTCA B PA3lUYHBIX cepax HAyKH M MPaKTHIECKOH AesTenpHOCTH. OCBOEHHME 3THX METOMAOB ITO3BOJISIET CIENHATNCTAaM YCIEIIHO peaTh
3a7a49M B paMKax Mpo(ecCHOHANbHOH IesTeTbHOCTH.

19.

Teopus 1 NpaKTHUKa ynpaBneHuns
nepcoHasnom

JIMCIUIITHHBI MOTYJIsl HalIpaBJIeHb! HAa (JOPMHUPOBAHIE M COBEPIICHCTBOBAHNE Y CTYACHTOB CHCTEMBI 3HAHMI{, HABBIKOB M YMEHHUI B 00J1aCTH KaJpOBOTO
MEHEDKMEHTA, BKJIIOUast €F0 OTHOCUTENILHO CaMOCTOSITEIbHBIE CEpBl, TAKHe, KaK KaapoBas MOIUTHKA, CTPATETHs, TAKTUKA U TEXHOJIOTHS yIPaBICHUS
MEPCOHANIOM, TPOM3BOACTBEHHAsI M BHEIPOU3BOACTBEHHAs] MOTHBALMS, NMPOQMIaKTHKA U pa3pelieHre (ONTUMH3AINA) KOH(GIUKTOB B OpraHHU3alMH,
OLICHKa Pe3yNbTaTOB TpyAa M 3(GPEKTHBHOCTH CHCTEMBI yIpaBieHHs nepcoHanoM. CTyIEeHTHl TakKe 00yJaloTcsl IPaKTUUSCKUM HaBBIKAM PabOTHI C
MEPCOHAJIOM II0 OCHOBHBIM HAallpaBJICHUSAM CHCTEMbl YIPaBJICHHs INEPCOHAIOM B OpraHU3allMM, KOMIIAHUU Ha Opeanpustuu. bosbinoe BHuMaHue
yIemsieTcss WCTOPHM MEHEKMEHTa, HAIMOHAIBHBIX MOJeNel yNpaBleHUs, CIeNu(HKHA YHIPaBICHYECKOro MBIIUIeHHs B Poccuy; wn3ydeHue
OpTaHM3alUH KaK 00bEKTa yIPABICHUS B Pa3INYHbIC HCTOPHUECKUE NIEPHOBI: OPTaHU3AIHOHHBIX CTPYKTYP, 3TallOB Pa3BUTHS OPTraHU3ALNH, METOI0B
COBEPILICHCTBOBAHMS; MONTyYCHHE 3HAHUN 00 OCHOBHBIX (DYHKIMSX YIpPABICHUS: METOAAX IIAHHPOBAHUS, KOHTPOJS, MOTHBAIIUM, KOOPAWHAINY;
aHaNN3 COJCPKaHUS COBPEMEHHBIX KOHLENIMH YIpaBICHHUSA; H3ydEHHE IPOIECCHOTO M CHCTEMHOTO IIOAXOJOB K YNPABICHHIO OpraHH3aIHel;
OCBOEHHE METOHK 3(P(eKTUBHOM KOMMYHHKAIINH B OpTaHHU3AIHH.

20.

CouuanbHble ¥ NONUTUYECKME
Hayku

Llenpl0 AUCIUITIMH MOZYJISl OOECTIeueHHe NOATOTOBKH CIIEIMATMCTOB TYMaHUTAPHOTO MpoduiIs, 00JaIaloIiX CIOCOOHOCTBIO K 0000IEHNI0, aHaTIN3Y,
BOCIIPHSATHIO COLMAIBGHON MH(OpMAILMK; a TakkKe CIOCOOHOCTBIO aHAIM3MPOBATh COLMAIBbHO-3HAYMMBIE MPOOJIEMBI W HPOLECCH (B TOM 4YHUCIE U
MOJUTHYECKHE) COBPEMEHHOr0 OO0IIecTBa. AKTyalbHOCTh JAHHOTO HAIIPABJICHUs CBs3aHa C HEOOXOAMMOCTbIO MOHMMATh W YYUTHIBATH B CBOEH
po(eCCHOHANBHOH eITebHOCTH OCHOBHBIE TeHACHIUH U 3aKOHOMEPHOCTH (DyHKIIMOHUPOBAHMS M Pa3BUTHS COBPEMEHHBIX MOJIUTUYECKHX CHCTEM U
COBPEMEHHBIX 00mecTB. B 0CBOEGHHSA IUCIMIUIMH MOy MpeanoyaraeTcs NpHOOpETeHHE pa3MYHBIX 3HAHMH W HAaBHIKOB, a MMEHHO: yMETh
OCYIIECTBIISATh U TIOHUMATh PE3yNBTAaThl COIMOIOTHUECKUX HCCIIeIOBAHNH, PACCMOTPEHNE OCHOBHBIX HAMPaBICHUH JeMorpadudeckoi MOJUTUKH Ha
pa3HBIX 3Tamax HCTOPHYECKOTO IpoIlecca B HAmIeH CTpaHe, YCBOMTH OCHOBHBIE IICHXOJIOTMYECKHE MOHATHS M 3aKOHBI, METOMbI MCHXOJIOTMYECKHX
WCCIIEZIOBAHNH, OPHEHTHPOBATHCS B OCHOBHBIX IICUXOJIOTHUECKUX HAMPABIICHISIX 1 MIKOJIAX.

21.

CoBpeMeHHble TEXHONOrMK B
AOKYMEHTaLMOHHOM
obecneyeHun ynpaBneHus u
apxuBax

Lenb AUCUMIUIMH MOJYJS 3aKIIOYAaeTcss B TMOATOTOBKE BBIMTYCKHUKOB K TPOW3BOJCTBEHHOW JESITEILHOCTH B KayecTBE OpraHu3aTopa
JIeTIONIPOU3BOICTBEHHOTO OOCIY)XUBaHHs, pyKoBoauTens ciyxObl JJOY, WHOrO MeHemKepa WM CIElHaTNCTa B 00JAaCTH JOKYMEHTAI[IOHHOTO
obOecrieueHus yrpaBJIeHUs] 1 apXUBHOTO XpaHEHHUsl JOKYMEHTOB, TPEoaraiolieil UCIoIb30BaHNEe COBPEMEHHBIX TEXHUYECKUX CPEICTB YIPABIEHUS U
WHQOPMAIIMOHHBIX TeXHONOTHI. OCHOBHBIE 3a/laudl MOJIYJS: O3HAKOMHTBH CTYACHTOB C OCHOBHBIMH  COCTaBJISIFOIINIMH COBPEMEHHOTO odruca, ¢
HOPMATHBHO-METOJANIECKUMH OCHOBaMH U MPHUHIMIIAMH BHEIPEHUS W KCIUTyaTallil TEXHHYECKHX CPEACTB YIPABICHHUS M OPHCHOTO MPOTPaMMHOTO
obecrieuenns. Ha ocHOBaHMH TOJYYEHHBIX TEOPETHYCCKUX 3HAHHW HAYYUTH CTYACHTOB OPHEHTHPOBATHCS HA JWHAMUYHO Pa3BHBAIONIEMCS PBHIHKE
O(HCHBIX ammaparoB M TPOTPAMMHBIX TPOAYKTOB; C(HOPMHUpPOBATh HABHIKH HCIOJB30BAHHS TEXHUUYECKHX CpEACTB YIPABICHUS W O(HCHOTO
IPOrPaMMHOT0 00ECIIeueHNs; BIIaJeHIe METOJMKaMK OpTraHN3aluy BHEAPEHUS 1 (G PEKTHBHOTO HCIOJIb30BaHUs TEXHUYECKHX CPEICTB YIPABICHUS U
o(ucHOrO MporpaMMHOro 00ECIIeUeHNs B YCIOBUIX KOHKPETHOH OpraHu3aluH.

22,

WUHdopmaumonHo-
aHanuTu4yeckoe obecneyeHue
ynpaBneHYecKoli aenaTenbHOCTH

JlucuummiHEl MOAYyIIsl JOPMHPYIOT y CTYAEHTOB CHCTEMY 3HAHHMH U MPAKTHYECKUX HABHIKOB B chepe opraHu3anuy HHGOPMAITMOHHO-aHATUTHIECKOTO
obecrieqeHns yrnpasieHns. CTyIeHTHI TaKXKe IPU3BAHbI YCBOUTH CIEAYIONIYI0 OCHOBHYIO H/ICI0 M HAYIHTHCS PYKOBOACTBOBATHCS €10 B MPAKTHIECKOM
nearenbHOCTH: «KommbroTepHble WH(QOPMAIMOHHBIE TEXHOIOTHH IIOJIE3HBI HE TOJBKO Ui aBTOMATH3alui MH()OPMAIMOHHOH AESATENbHOCTH, HO U




AQHAINTUYECKOH JIeITeIBbHOCTH TOXE, HECMOTPSI Ha TO, YTO HHTEIEKTyaJlbHasl AESATENHHOCTh YeJIOBEKa HE IOANAeTCS IHOJHOI (opMann3anuy u
anroputMu3anyi. [103TOMy CHeIUanucT UCTOPUK JOJDKEH BIIaAeTh OOMIell MEeTOOoNorHell aHaIUTHYecKOoi paboThl, a TakKe TAKUMH IIPOTPAMMHO-
TEXHUYECKHMH CPEACTBAMH, KOTOPBIE MOKHO HCIOJIB30BaTh JJIsi aBTOMATH3MPOBAHHOM peanu3aluy OTAEIbHBIX 3JIEMEHTOB 3TOoH Merojgonoruu. OH
JOJDKEH OTJaBaTh cebe OTUeT B (HOPMAIbHOCTH PE3yIbTATOB IPUMEHEHHUS] KOMITBIOTEPHBIX TEXHOJIOTUH B MOJJEPIKKE AaHATUTHUECKOH NEATETbHOCTH U
HE00XOJMMOCTH HX JOTOJIHEHHUS COAEPKaTeNIbHBIM, IPEMETHBIM aHATH30M.

23.

MpaBoBble OCHOBbI
npodeccHoHanbHOM
AeATeNnbHOCTH

Mogyne TpHu3BaH 3aNOXKHUTh (YHIAMEHT IPAaBOBOW KyJIBTYpHl MOJIOJOTO CIIEIHANINCTa, TNpEeXJe BCEro, B 00JAaCTH ero mnpodeccHoHaNbHOI
JIeSITEeNBHOCTH, IPUBUTH YMCHHUS U HABBIKU AT OCIEAYIOIIEN OPUEHTAY B IIPaBOBBIX OTHOILCHUAX, COIIPOBOXKJAIONINX IPaXKJaHUHA BCIO )KU3Hb, BHE
3aBUCHMOCTH OT M30paHHOTO MM poja 3aHATHH. llenpro MAUCIUIUIMH MOIYNs SIBISETCS NPHOOpeTeHHe 3HAHMH MO BaKHEHIIMM OTPAacisiM IIpaBa:
aJIMHHICTPAaTUBHOMY, MyHHUIIUIIAJEHOMY, QDXUBHOMY.
TpeboBaHUs K 3HAHUAM U YMEHHSAM:

— 3HaTh IIpaBa ¥ CBOOOJIBI YETIOBEKA M IPaXKJaHUHA, MEXaHH3MBI HX PeaI3alliH;

— HMeTb NpeCTaBIeHHEe 00 OCHOBAX TOCYAApPCTBEHHOT0, aAMHHUCTPAaTUBHOTO, TPYIOBOTO U IPYTHX OTpaciel Mmpasa;

— 3HAaTh IIPABOBBIE U HPABCTBEHHO-3THYECKHE HOPMBI B cepe MpodhecCHOHANBHON AesITeNbHOCTH;

—  yMeTh UCIIOJIb30BAaTh HOPMaTHBHO-TIPABOBBIC TOKYMEHTHI, pEriIaMEHTHPYIOIIHE MPO(ECCHOHANBHYIO ICTEeIbHOCTD CHEIMAINCTA.

24.

Mogaynu no BbIGopy
CTyAeHTa

25.

ApxuBHas cnyx6a u ynpaBneHue
JAOKyMeHTaumei B Poccum n 3a
py6exom

Lems Momyrns: oBIageTh CHCTEMOM 3HAHHK 00 OpraHU3anvd U (GYHKIIMOHHPOBAHHU apXWUBHOH ciyxObl B Poccun u ctpanax EBpombl u AMepuku Ha
COBPEMEHHOM 3Tame; JAaTh CTYAEHTAM CHUCTEMHBIC 3HAHUS O IPOIECcCe PAa3BUTUS CHCTEMBI YIIPABICHUS ONEPAaTUBHOM M PETPOCHEKTHBHOMN
JOKyMEHTalell B 3apyOeXHBIX CTpPaHAX; PacKpbITh CYLIIHOCTb NPOOJIEM, CTOSIIMX Ha IyTH €€ COBEPIICHCTBOBAHUS TOCYJApCTBEHHOW apXUBHON
Cy)kObl (B CpaBHHUTENBEHOM acrekTe) B Poccnum M eBpomelcKux crTpaHax. PasOupaeTcss cucTeMa MEXIyHapoAHBIX CTaHIApToB B cdepe
JOKyMEHTOBEJICHUS. M apXUBHOTO Jiela, OTMEYAeTCs creluduka B JSsITEIBHOCTH POCCUIICKUX M €BPONEHCKHUX JOKYMEHTOBEIOB M apXUBHUCTOB. J{is
3¢ QEeKTHBHOTO ¥ KaYeCTBEHHOTO OCBOCHUSI TUCIHUIUIMH MOJYJISl, MY JDOJDKHBI IIPEANIeCTBOBATh TaKUe MUCIUILIHHEI, Kak Vctopust Poccun, ucropust n
OpraHM3anusl roCyJapCTBEHHBIX yupexjaeHui Poccum, Teopus m mpaxtuka ympasieHus, KoHCTHUTyIHOHHOe NpaBo, AJIMHHHCTPAaTHBHOE IIPaBo,
Pernonosenenune, [lomuroaorus.

26.

I'ocy.qapC'rBeHHaﬂ n
MyHuUUNanbHan CHY)K6a:
UCTOPUA U COBPEMEHHOCTb

JycouniunHa TAaHHOTO MOXYJIS OPHEHTHPOBAHBI HAa MOBBIIICHHE T'YMAaHHUCTHYECKOW COCTaBIIIOUNICH NPH HOATOTOBKE OakanaBpoB. OCHOBHBIMH
3aauaMy MOJIYJISL SIBJISAIOTCS: (hOpMHUpOBaHKE 3HAHUH 3a7a4, PYHKIIMHA ¥ OCHOBHBIX MPHHIMIIOB OPTaHU3aIlMU TOCYJapCTBCHHONH M MYHHUIIMIATBHOMN
cnyx0bl B Poccuiickoii denepanuu; MOHUMAHWE OCHOBHBIX KATETOPHA W TOHSITHH KaJApOBOW TONHUTHKH W TOCYAapCTBECHHOW CIY:KObBI, 3HaHHE
COBPEMCHHBIX TPeOOBaHHUI K TOCYIapCTBEHHOMY TPaXXAaHCKOMY (MYHHIIUMAIBHOMY) CIyKamemy; GOpMHpOBaHHE 3HAHHS HOPMATHBHO-TIPABOBBIX
OCHOB TOCYIapCTBEHHOMN IPaKIaHCKON CITY>KOBI, pa3BUTHE Y O0YUAIONIMXCS TBOPUYECKOE OTHONICHHE K OCBOCHHIO OTEUECTBEHHOTO M MUPOBOTO OTBITA
OpraHu3allii TOCYIaPCTBEHHOM W MYHHIUIATBHOW CIYKObl W YMEHHUS HCIOJb30BaTh €ro B TMPAKTHYCCKOW JACATEIBHOCTH; (OPMUPOBAHKE
MIPEACTaBICHHS O HPAaBCTBEHHBIX Kau€CTBAaX COBPEMEHHOTO FOCYAapPCTBEHHOTO (MYHHIIUTIAIBHOTO) CITYXKAIIETO.

M3yuenne IUCIMILIMH MOAYIIS IPU3BAHO PAa3BHUTH Y CTYAEHTOB CIIOCOOHOCTh M TOTOBHOCTh OOBEKTUBHO OLIEHHBATH COOCTBEHHYIO MPOQECCHOHATBHYIO
CITy)KeOHYIO0 JeATeNbHOCTh, HAaBBHIKH IO ITIOATOTOBKE OTYETOB O CBOEH MpOoQecCHOHANBHON CIYy)KeOHOW AEATeNPHOCTH, a TaKkKe CIO0COOHOCTH
TUIAHAPOBATh COOCTBEHHBIH JOJDKHOCTHOU M MPOQeCCHOHATBHBIA POCT Ha TOCYIApPCTBEHHON (MYHUIIHITAIBHOH) CIryxkOe.

27.

Mcuxonorusa ynpasnexHus
opraHu3saumei

B xone m3yueHust Kypca CTYAEHTBHI JOJDKHBI OBJaJeTh CUCTEMOM TMCHUXOJOTMUECKUX 3HAHMW M YMEHHH MX TBOPYECKOI'O MCIOJIb30BaHUS B IpOLECCE
MpoQeCCHOHATBLHOM AEATSIHLHOCTH, B TOM YHCIE, B MPOIIECCE YIpaBIeHUs opranu3aiueil. M3ydeHne AUCIUIUIMH MOIYJIS JaeT BO3MOXKHOCTh U3Y4YHTh
mpo0JIeMbl TPOPECCHOHATILHOTO JICIIOBOTO OOIICHHUS, 0apbepoB B MPO(PECCHOHATHFHOM OOIICHUM; IPUMEHSTH MOJyYCHHBIC TICHXOJIOTHYECKUE 3HAHUS B
PEIICHAH UCCIeIOBATEIECKIX M OPTaHU3aMOHHBIX 3a/1a4.

B pesynpraTe OCBOSHMS AMCIMILIMH MOZYJS CTYACHT JOJDKEH OBITH MOATOTOBICH K BBHINONHEHUIO MPO(ECCHOHATIBHBIX 3a/ad NMEAarormdecko u
YIpaBICHYECKOH AEATETPHOCTH: Pa3BUTHE TCUXOJIOTHUYECKO TPaAMOTHOCTH ITPH JIEIIOBOM OOIICHUH; OBIAETh CUCTEMOW 3HaHWHA 00 3¢ (eKTHBHOM,
MApTHEPCKOM OOIICHHUH, CBSI3aHHOM C J€JIOBOM KOMMYHUKAIHEH, 0COOCHHOCTSX OPTaHM3allMOHHON KYJIBTYPHI H OPTaHH3alHOHHOTO MTOBEICHUS.

28.

YnpaBneHue
MH(hOPMALMOHHBIMU pecypcamm

Ilenp AaHHOTO MOAYJS 3aKIIOYaeTcsi B (OPMHUPOBAHMM y CTYASHTOB OCO3HAHUS HEOOXOAMMOCTH MOBBIMICHUS 3((GEKTUBHOCTH HPH NPUHITUH
OTBETCTBEHHBIX pelleHHH B cepe COOCTBEHHO HMH(OpPMATH3AIMH, CIIOCOOHOCTH INPEOJOJICBATh IMOCTOSHHO BO3ZHHMKAIONIME MPOTHBOPEUUS MEXIY
LEHTPAJIN30BaHHBIMU U JELICHTPAIN30BAHHBIMU TEXHUYECKMMH U TEXHOJIOTHUYECKUMU PELICHUSIMHU.

3agaun: O3HAKOMHTH CTYJCHTOB C KJIACCHMYECKMMH (QYHKIMSIMHU YIPABICHUS, B YUCIEC KOTOPBIX: YNpaBICHUE IepcoHaioM, (opmupoBaHue
TEXHOJIOTMIECKOH Cpefpl, 3aaull YIpaBieHHs IporeccaMu oOpaboTku MH(OpPMAIK pa3BHTHE, 0OCITyXHMBaHHE W HCIHONb30BaHHE pecypcoB UC, a
TaKXKe OPUTHHAIBHBIC 33]a4d PYKOBOJCTBA U YIIPABICHUs, INIAHUPOBAaHNE U KOHTPOJIb, OPraHU3alus 1 MHHOBALMH.

29.

YnpaBneHve BOKyMeHTauuen u
apXWBOM OpraHu3auuu

OmHMM W3 BaXHEHIIMX pe3yIbTaTOB OCBOCHHWS MOAYJS HAINpaBlieH Ha (OPMHPOBAHHME Yy CTYJICHTOB HABBIKOB YIPABICHHUS
JIOKyMEHTaIe, 6a30BbIMH 3HAHWSAMH B OOJIACTH YHPABJICHHS JOKyMEHTAalnell B COBPEMEHHOH OpraHM3aluy, B T.4. MEHEKMEHTa




Ka4ecTBa, NMPHHIUIAMH OpPTaHH3aLUKN CHUCTEMBl MEHEIKMEHTa KadecTBa. B pe3ynprare OCBOCHUS NUCHUILIMHBI CTYJCHTHI JOJIKHBI
YCBOWTH 3HAHUS O MPABOBBIX OCHOBAX, LENMAX W 3aJa4ax CTaHAAPTU3AINH, W JOKyMEHTUPOBAHUH ITHX INPOLEAYP B OpPraHHU3ALUH,
NPUHIUIIAX MEHEIKMEHTa KauecTBa, CTPYKTypEe MOKYMEHTALMH CHUCTEMBbl MEHEIXXMEHTAa KadeCTBA M HAa3HAYCHHE OCHOBHBIX BHIOB
JOKYMEHTOB, OBJIQIETh YMECHUSIMH Pa3paOOTKH M O(GOPMIICHHUS] OCHOBHBIX BHUJOB OT/JCIBHBIX JIOKAJHHBIX HOPMATHBHBIX JOKYMEHTOB,
OTIPEIEIATh COCTaB U CTPYKTYPY HOPMAaTHBHON TOKYMEHTAIIMH MEHEKMEHTA KaueCTBa.

30.

OpraHu3auus B3auMoaeincTemns B
uHdopMaLMOoHHON cpeae

Iens manHOTO MOMYIIA sBIIsieTCs (POPMUPOBAHUE y CTYJCHTOB OCO3HAHMS HEOOXOMUMOCTH TOBBIIIECHUS 3P ()EKTHBHOCTH PH MPUHATHH OTBETCTBEHHBIX
pemreHuii B cdhepe coOCTBEHHO NMHPOPMATH3AIMHN, CIOCOOHOCTH IPEOI0IEBATh IIOCTOSHHO BO3HHUKAIOIIE IPOTUBOPEUNS MEKAY [EHTPAITH30BaHHBIMA
U JICLICHTPAIN30BaHHBIMU TEXHUYECKUMU U TEXHOJIIOTHUECKUMU PEILICHUAMH.

3agaun: O3HAKOMHTH CTYJCHTOB C KIACCHUECKUMH (DYHKIMSAMH YIpaBICHHS, B YHCIE KOTOPBIX: NMPUHIUIEI OPraHW3allMH B3aHMMOJCHCTBUS B
UHGOPMAIIMOHHON cpezne, (OPMHPOBAaHHME TEXHOJOIMYECKOM Cpedbl, 3aJadyd YIPaBICHUS IpoleccaMu oO0paboTku HH(OpManuM pasBHTHE,
oOcykuBaHHe U ucnonb3oBaHue pecypcos MC, a Takxke OpUrHHaNbHBIE 33/1a4d PYKOBOJICTBA U YIIPABIEHMUS, INIAHUPOBAHNE U KOHTPOJIb, OPraHU3aIMs
Y MHHOBAIIHH.

31.

MpoekTHas feATeNnbLHOCTL B
cucTeMe [eNonpon3BoACTBa U
apXuBHOro Aena

OCHOBHBIMH 3alauaMil MOAYJIS SIBJAIOTCS O3HAKOMIICHHE OaKalaBpOB ¢ OCOOEHHOCTSMHM IIPOCKTHOTO YIpaBJieHUS B cdepe NOKYMEHTOBEICHUS M
apXUBOBEJICHNUS, METOANKAMHU YIPaBIEHHs IPOEKTaMH B cepe MHGYOPMAIMOHHBIX TEXHOJIOTHIl; BEIPAaOOTKA HABBHIKOB IPHMEHECHHUS B YIPABICHUH
MPOEKTHOTO IMOIX0/a, CO3MAaHMs U PYKOBOACTBA IIPOEKTHEIMI KOMaHIAaMH; IPUMEHEHNE COBPEMEHHBIX HH(POPMAIIOHHBIX CHCTEM, 00eCIIEINBAIONIAX
MIPOEKTHOE YIIpaBJICHUE.

JIMCUMITMHBL MOAYJIS SIBISIFOTCSL BaXKHOW COCTAQBHOW YacCTBIO TEOPETUUECKOW IMOATOTOBKHM CHELHANINCTa B OOJACTH yNpaBieHHs HH(pOpManued u
3aHHMAET JOCTATOYHO BaXKHOE MECTO B €T0 OyayIiel MPaKkTHIECKON IesITeTbHOCTH.

B pamxax aucnumiIMH MOAYNS CTYAEHTHI H3Y4aroT: KOHIENIUH yIIpaBieHus nHpopMaryeil ¥ MpoeKTaMi B YaCTHOCTH, CYTH IPOEKTHOTO YIIPABICHUS U
OTJIMYHE €r0 OT TPaJHI[OHHOTO MEHEMIKMEHTA; XM3HEHHBIH IUKI NPOEKTa, OCHOBHBIE (a3 MPOEKTa; METOIbI, HPOUEAYpPHl, (OPMBI, JOKYMEHTHI,
MHCTPYMEHTBI, CHCTEMBI H JpPYyTHe CIIOCOOBI aBTOPH3AIMH, IUIAHUPOBAHMS, aHAIW3a M YMEHBIICHHS PHUCKOB, OIOUKETHPOBAHHSA, KaJCHAAPHOTO
IUIAHUPOBaHMs, MOHUTOPHHIA U KOHTPOJIsL BCEX MPOEKTOB U IIp.

32.

OpraHusauums paboTbl ¢
AOKYMeHTanbHbIM (hOHAOM
opraHusauuu

JIMCUMITMHBL MOJYJSl TPEAIONaraloT O3HaKOMJICHHE CTYAEHTOB C HOPMAaTHBHO-METOAWYECKMM pEryJHpOBaHHEM H TEXHOJIOTHeH paboThl ¢
JOKyMEHTAJbHBIM (OHIOM oOpraHu3anuy. B Xoxe OCBOGHUWsS IUCHMIUIMHBI y CTYIEHTOB (opMHpyeTcs IpeACTaBIeHHE O HEeoOXOJUMOCTH
B3aMMOJICHCTBUS JIEJIOIPON3BOACTBEHHOH W apXMBHOH CIIy)KO HpPU OCYIIECTBICHUH pabOT IO CO3JaHHI0 HOMEHKJIATyp Jel, X (OPMHPOBAHUIO,
HPOBEICHUIO SKCIEPTU3bI LICHHOCTH HOKYMEHTOB, HX O(QOPMIICHHH M chade B apXuB. L[elbr0 MOIYMs SBISAETCS M3YYCHHE POJM M B3aMMOJCHCTBHS
cyx061 JJOY u apxuBHO# cinyxObl B OpraHM3allid W MPOBEICHHU PAa0OT C JOKYMEHTAIBHBIM ()OHIOM OpraHHM3alliH, a UMEHHO: B pa3paboTke
HOMEHKIIATyp 1ei, GOpMHUPOBAHUHU TOKYMEHTOB B JieJIa, TPOBEICHUH 3KCIIEPTU3bI ICHHOCTH TOKYMEHTOB, 0QOPMIICHHH €€ Pe3yNbTaToB, 0(OPMICHUH
JIeJT JUIS MX TIOATOTOBKH K C/laue X Ha XpaHEHHE B apXUB OpTraHU3alUH.

B mpomecce 0CBOSHMSI AUCHUIUIMH M3Y4aloTCsl ClEAyIOIUe TeMbl: «B3anMoelicTBUe esIONpON3BOJICTBEHHON M apXMBHOM CIyk0 HpH paspaboTke
HOMEHKJIATYpBl Aen U (OPMHUPOBAaHHMH JOKYMEHTOB B Jena», «BzauMozeiicTBHe NeIONPOM3BOACTBEHHOW W apXWUBHOW CIyXO NMpPU HMOATOTOBKE K
nepeadye JOKyMEHTOB M JieJl Ha apXUBHOE XpaHEHHE Y YHUUYTOXKEHUH JTOKYMEHTOB M JIell C CTEKIIMMH CpoKaMH xpaHeHus». Kypc paspabotan s
CTYJICHTOB, 00Y4YaIOIHMXCs 110 HAIIPaBJICHUIO «/IOKYMEHTOBEICHHE Y QDXUBOBEJICHUEY.

33.

BesonacHocTb 1 oxpaHa
3A0poBbS

OCHOBHOIl LIeNbI0 M3YYECHHS AMCHMIUIMHBI MOJYJsS siBisiercs (OPMHpOBaHHE y OOy4aroluxcsi NMpodecCHOHAIbHOW KyNbTypbl 0E30MacHOCTH
(HOKCOJIOrHYECKOil KyJIbTYphI), O KOTOPOH MOHMUMAETCs] TOTOBHOCTh M CIIOCOOHOCTH JIMYHOCTH MCIIONB30BaTh B MPO(ECCHOHATIBHOM AesITeIbHOCTH
MpUOOPETEHHYIO0 COBOKYITHOCTh 3HAHWH, YMEHUI U HABBIKOB Il oOecriedeHus1 6e30MacHOCTH B cdepe mpodecCHOHANEHON NesATeTbHOCTH, XapakTepa
MBIIUICHNUS U [IEHHOCTHBIX OPHEHTALINH, TPH KOTOPBIX BOIPOCH! OE30ITaCHOCTH PACCMATPUBAIOTCS B KAUECTBE IPUOPUTETA.

JucunninHa HaneneHa Ha (GOpMHUpOBaHME y OyAYILIEro CIEIHANCTa CIOCOOHOCTH MPOTHBOCTOSTH BPEJHBIM M ONMAcHBIM (akTOpaM OKpyKaromieit
Cpelibl pa3IMYHOM MPHPO/IBI (OT TEXHOTEHHBIX JI0 €CTECTBEHHBIX), TEM CAMBIM COXPAaHsisl 3J0pOBbe cebe, CBOMM OJIM3KHM M ITOTYHHEHHBIM.

34.

®usnyeckas KynbTypa U cnopT

Llenbio (U3MYECKOro BOCIUTAHMS CTYICHTOB BY30B sIBIsieTCsS (opMupoBaHHE (H3MYECKO KyIbTYpbl JMYHOCTH W CIIOCOOHOCTH HANPABIEHHOTO
UCIIONB30BAaHUS Pa3HOOOPA3HBIX CPENCTB (PU3MUECKON KyNIBTYpHI, CIIOPTA M TYpU3Ma UIS COXPAHEHUS M YKPEIUICHUS 30POBBS, NMCHXO(PHU3NIECKOH
MOATOTOBKH M CAMOIIOATOTOBKH K Oyymelt mpodeccroHaIbHON JesITeTbHOCTH.

ConporymaHuTapHas HalPaBICHHOCTh (PU3MUECKO KyIbTyphl, OCOOEHHO B O0pa30BATENBHBIX YUPEKIECHHAX BCEX YPOBHEH, SBISETCS OCHOBHBIM
NPUHIUITHATEHBIM moj10keHneM DenepansHoro 3akoHa «O ¢usmdeckoit KyabType U copre B Poccuiickoit @eneparim». ITo MOI0OKEHHE TIPHHATO 32
OCHOBY M KOHKPETH3UPOBAHO B BBILICYKa3aHHBIX IpHKa3ax MunoOpa3osauus Poccun.

B BeicHIMX yueOHBIX 3aBEJCHHAX (H3nueckas KyJbTypa HpelcTaBlieHa Kak ydeOHas MUCIMIUIMHA U BaKHEHIINI KOMIIOHEHT IEJIOCTHOTO Pa3BHUTHS
JUYHOCTH. SIBIISSICH KOMIIOHEHTOM OOI1Iei KyIbTYpHI, ICUXO(U3UISCKOTO CTAHOBICHHS U MPO(ECCHOHANBHOI TOOTOBKU CTYJICHTa B TEUCHHE BCETO
neproaa o0y4deHus, Gusnueckas KyiabTypa BXOAUT B YHCIO 00s3aTENbHBIX AMCUUILIMH LuKiIa «OO0IIne ryMaHUTapHbIe ¥ COLMAIBHO-DKOHOMHUYECKUE
JCIATUTHHBDY.




35.

IIpakTHKH, B TOM YHCIe
HAYYHO-HCCIIeI0BATEIbCKAS
padora

36.

MpakTuku, B TOM YnCne Hay4Ho-
uccnepoBatenbckas paboTa

B monyme «[IpakTHk» BXOAAT y4eOHas M IPOW3BOJCTBEHHBIC NPAKTHKU II0 apXHUBOBEJCHUIO M JOKYMEHTOBEICHHUIO, HAYYHO-HCCIIEIOBAaTEIIbCKAs
(npexauIuioMHast) HpaxkThKa. [IpakTHKH IPOBOAWTCS B TOCYJapCTBEHHBIX, MYHHIMITAIBHBIX apXUBax, IEHTPAaX XpaHEHHs NOKYMEHTAINH, apXHUBax
opranm3anuii, oraenax JOVY yupexnenuil pasHeix TunoB.Ilo coriacoBaHMio C IpenogaBaTeNIIMH KadeIphl, OTBETCTBCHHBIMH 3a INPAKTHKYy, U C
PYKOBOJMTEISIMU TIPOU3BOACTBEHHONH MPAaKTUKH CTyAeHTOB YpdVY B OTACHBHBIX Cly4asx INpakTHKA MOXKET OBITh MpOHAEHa CTyISHTaMH B
COOTBETCTBYIOIIUX YUPEXJICHUSIX OMMKHETO U JalbHETro 3apyOexkbs. Llenplo MpakTUK SIBISETCS 3aKpEIUICHHE 3HAHUM CTYAEHTOB, IMONYYEHHBIX B
nporecce 00ydeHHs; 3HaKOMCTBO C AeATeNbHOCThIO ciy)0 JIOY, kaapoBeIx ciny0, apXUBOB; OBIaJeHHE CTYJEHTAMH HAaBBIKAMU CAMOCTOSITENIBHON 1
mpakTHueckod pabotTel. [IporpaMma MpakTHK IOCTPOGHBI C YYETOM OCHOBHBIX HANpaBlICHUH JESATEIbHOCTH COBpeMeHHBIX ciuyx0 [0V,
roCyJapCTBEHHBIX, MyHUIUIIANIBHBIX aPXUBOB U apXUBOB OpraHU3alU.

TIpemmummoMHast IpakTHKa 3aKperusieT YMEHHS CTyICHTOB CaMOCTOSITENIFHO BBIAGIUTH M aKTyaln3UpOBaTh HAyYHYIO MPoOJIeMy W IPEUIOKATH IUIaH ee
n3ydeHus1; GOpMyIMPOBATH OCHOBHEIE AJIEMEHTHI HAYYHOTO MCCIISIOBAHMS; TPUMEHSTh Ha IIPAKTUKE METO/IbI HAYYHOT'O MCCIIEOBAaHUS B COOTBETCTBHHI
C HeNbl0 W 3amadaMy; oQOpPMIITh HAay4HBI TEKCT C COOIIOJCHHEM TpeOOBaHMII, caMOCTOSTENbHO pa3paboTaTh M PeaM30BaTh IUIAH HAYYHOTO
HCCIIEIOBaHMS 110 BBIOPAHHOM TEMe C y4eTOM COBPEMEHHBIX MOJIXOM0B U TeHICHINH HayKH

37.

T'ocynapcTBeHHasi HMTOTOBast
arTecTranus

38.

locynapcTBeHHas UTorosas
atTecTauus

FocynapcTBeHHass WTOrOBasi arTecTalus COCTOMT M3 JBYX 4acTed: TroCyJapCTBEHHOTO »JK3aMEHa M 3allUThl  BBITYCKHOW
KBaN(UKALUOHHOH PabOTHIL.

TocynapcTBeHHBI 3K3aMEH IPOBOAWTCS C LEBI0 HMPOBEPKH YPOBHS OCBOCHHUS OCHOBHOI 00pa3oBaTeNbHOW IPOTrpaMMEI, KayecTBa
OCBOCHUSI OOIIEKYJIBTYPHEIX M NPO(ECCHOHANBHBIX KOMIICTCHIMH, YCTAHOBICHHBIX (ellepabHBIM TOCYIapCTBEHHBIM CTaHAAPTOM IO
HaIpaBJICHHUIO OATOTOBKU 0aKaJaBpOB IT0 HANPaBICHHIO «/{OKyMEHTOBEICHHE U ApXUBOBEICHHUEY.

Hamicanune u 3ammuta BEITYCKHOM KBaIH(HKAIMOHHOH pabOTOM BCKPBIBAIOT CTENICHh OCBOCHHMS HAaH0O0JIee BaXKHBIX YMEHHUI M HABBIKOB,
HOJIy4CHHBIX B XOJI¢ YETHIPEXJICTHET0 00yUYeH s OaKalaBpoB, a TAKXKE CIIOCOOCTBYIOT UX JANIbHEHIIEMY YIITyOJICHUIO U CIICIHATH3aIHH.
BakanaBpckas paboTa SBISETCS MOCIEIHEH OTYCTHON CaMOCTOsTENILHON paboTOH BBITYCKHHKA (aKyIbTeTa, 0 COACPIKAHUIO U 3allUTe
KOTOPOH Iepei ToCyIapCTBEHHOI KOMUCCHEH OLIeHUBAETCS CTENIEHh OCBOSHHOCTH TAKHMX KIIFOUEBBIX KOMIETEHIINH, KaK BllaJlcHHE
HaBBIKAMU HCCIIEIOBATENBCKOM eI TEILHOCTH M CIIOCOOHOCTH TBOPYECKH MBICIIUTD U IPUMEHSATH MOJy4E€HHbIE 3HAHUS B HOBBIX
YCIOBHSIX

PykoBonutens OI1

C.U. llemenkoBa




