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HporpaMMa BCTYIIUTC/IbHBIX HCITLITAHUH B MargcrparTrypy cocraBjieHa aBTOpaMH:

Ne
n/n

PO

VYyenast creneb,
y4eHoe 3BaHHe

JoJyuzkBOCTD

Kadgenpa /
AenapTaMeHT

1

Mazyp JIrommuia
Hukonaesna

IL.W.H.,
npogeccop

3aB. kapenpoit

Kadenpa
TOKYMEHTOBEIEHNS,
ApXUBOBEICHUS U
HUCTOPUHU
rOCYIapCTBEHHOIO
YIIPaBIECHUS

Ilemenxona
CgeTnana
BanoBHa

TIOLEHT

JloueHT

Kadenpa
JTOKYMEHTOBEJICHUS,
ApXUBOBEICHUS 1
HUCTOPUH
roCyIapCTBEHHOTO
YIIPABJICH S
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AHHOTAIUA:

HporpaMMa COCTaBJICHA B COOTBCTCTBHHU C Tpe6OBaHI/I${MI/I (DellepaJ'IBHOFO rocyaapCTBCHHOI'O

o0pa30BaTeNLHOTO  CTaHAAapTa obOpa3oBaHus,

MOCTYMAIOUIMX B Marucrparypy no Hampasienuto 46.04.02 —

BBICHICTO NpeaABABIACMBIX K  IMOATOTOBKC

JlokyMeHTOBEICHHE U
apXUBOBEJICHHE.

DK3aMeH SIBIISIETCS YETHIPEXKOMIIOHCHTHBIM, TTPOBOAMUTCS B TECTOBOW (JOPME B COOTBETCTBHUH
¢ TpeboBanusmu Ilpukaza pekropa YpdY Ne221/03 ot 07.03.2019 r. «O BCTYyNmHUTEIBHBIX
HCIIBITAaHUSX 10 IPOTPpaMMaM MarucTpaTyphi.

Heab BCTYNHUTEIBHBIX HCIIBITAHUN — 00SCTICUNTH JIUIIAM, IPETCHAYIONINM Ha TIOCTYIUICHUE
B Yp®VY mis ocBoeHus 00pazoBaTENbHON MpOrpaMMbl MarucTpaTrypbl, paBHbIE YCIIOBHS, BHE
3aBUCHMOCTH OT IPEIBIIYIIET0 JOKYMEHTA O BBICIIIEM 00pa30BaHHH.

33}13‘13 BCTYIIMTEJIBbHBIX HCNBbITAHMIL COCTOUT B TOM, YTOOBI BEISIBUTH HAJIMYKE TOTOBHOCTHU
MOCTyHarmero K O6y‘IeHI/II-O B Marucrtparype€ B 4YacCTu C(I)OpMI/IpOBaHHOCTI/I I/IH(I)OpMaI_[I/IOHHO'
KOMMYHHKaTHBHOﬁ KOMIICTCHIIMM HE HHXKC 06azoBoro YPOBHA M 3HAHUA OCHOBHOI'O COACPIKAHUA
HpO(bHHLHbIX JUCIHUITINH.

COJIEP)KAHUE BCTYIUTEJBbHBIX HCIIBITAHUIA B MATUCTPATYPY 110
HAITPABJIEHUIO ITIOATI'OTOBKHA

46.04.02 — [lokyMEHTOBEICHHE U apXUBOBEICHUE

1. CTrpykTrypa coaep;kaHHMs BCTYNUTEIbHOI0 HCIILITAHUS BKJIOYaeT 4 pa3jesa

Paznen ®dopwma, bamnbt
BpeMs

BrisiBienue  ypoBHsi  chopMmupoBaHHOCTH KomMMmyHHKaTuBHOH | Kommberotrep | 0 - 20

KOMIIETEHIIMM Ha PYCCKOM s3blKe. ISl pelleHus npeaiararoTcs HOE

3aaHusl 6a30BOro ypoBHs cJj0:kHOCTH (YpoBeHb Threshold mo | tectupoBan

mkane Cosera EBpomnsl). Ba3oBblii ypoBeHb oOecrieunBaer ue

BJIQJICHUE SI3BIKOM  JUIA  pEUIeHUs] MHUHUMalbHOro d4ucia | 15 MuHyT

KOMMYHHMKAaTHBHBIX 3aJa4, JOCTATOYHBIX Ul OTPaHUYEHHOIO

npoeccCuoHaNBbHOr0 OOIIEHHs B CTaHAAPTHBIX cUTyauusax. Tum

3a/IaHUIA: OTBETHI Ha BONPOCHI K HAYUHOMY TEKCTY (OTBETHI B BUJIE

CJIOB//CIOBOCOYETAaHUN //Mpe/uioKeHnid // Yucen Mpeuiaraercs

BCTaBHUTh M3 HAYYHOTO TEKCTa 00beMOM 2-3 cTpaHulipl A-4).

BeisiBienne  ypoBHS  copMHpOBaHHOCTH KoMMyHHKaTtuBHOW | Kommbtorep | O - 10

KOMIIETEHIIMM Ha  HWHOCTpaHHOM  s3blke. g pemeHus HOE

npeJiaralTcs 3a/laHus 0a30BOro ypoBHsI CJIOKHOCTH (YPOBeHb | TECTUPOBaH

basic A2 mo O6ueesponeiickoii mkane CEFR). 3amanus ue

NPOBEPAT CIOCOOHOCTh B HANMCAHHOM TEKCTE€ YJIaBIMBATh | 15 MUHYT

OCHOBHO€ COZIEpKaHME, JETANIN, OTHOILIEHUS, CEO)KETHBIE JINHUU.

Tun 3aganmii: OTBETHI Ha BOIPOCHI K TEKCTY OOIIEKYJIbTYPHOTO

coJepkaHus (3aaHus ¢ BBIOOPOM OJTHOTO MPaBUJILHOTO OTBETA U3

TpeX NPeI0KEHHBIX ).




3. | HomuaucuuruimHapHbBINA TECT MO 0A30BBIM TUCIUTUTMHAM Kowmmerorep | 0-20

Ot 10 no 20 3aganuit Ha 3HaHWE/y3HABAHUE BAXHEHIITHUX TIOHSITHH, HOE OaJUIOB
KOHIICTII[UH, CoJepKanuxcsi B 0a30BbIX auciumuinHax (Pasmgensl: | TecTpoBaH
JOKYMECHTOBEICHHE U apXHBOBEICHHE). e

Tunsl TecTOBBIX 3aJaHMIi: 33JaHUS C BRIOOPOM OTBETA, 3a1aHus | 30 MUHYT
Ha YCTaHOBJICHUE TMOPSIKA.

4. | [NonuauCUUIITMHAPHBIN TECT MO MPO(UIBHBIM TUCIUTUITMHAM. Komnsrotep | 0-50
Ho 50 3amanmii Ha 3HaHME (YHIAMEHTAJIBHBIX TOHSTHH, HOE
KOHIENIINI, pEIICHUEe CTAaHAAPTHBIX 3aJa4 10 HAMpPaBICHUIO | TECTUPOBAH
«/lokymMeHTOBeZIeHHE U apXHUBOBEJCHHEY. ue
60 MuHyT
Tunbl TECTOBBIX 3a/laHUN: 3aJJaHKsI C BHIODOPOM OTBETA
MakcuMaabHBIH HTOTOBBIH HaJLI 100
2. COILEPKAHUE TEeCTUPOBAHUSA, BbISIBJISIIOLLIETO HAJIMYMe pa3BuTOi

KOMMyHHKaTI/IBHOﬁ KOMIICTCHIIUN HA PYCCKOM SI3BIKE

[IpounTaiite Beiaepkku u3 ctatbu O.0.CMonuHoi "CriocoObl TOBBIIIEHHS IKOYCTONYUBOCTH
ypOaHU3UPOBAHHBIX TEPPUTOPUI" 1 BBINOIHUTE 3a]IaHUS

Cnoco0bI NOBBIIEHUS IKOYCTOHYHBOCTH YPOAHU3UPOBAHHBIX TEPPUTOPHUIA
0.0.Cmosuna

Annomayusa. (A) B cratbe mpeiokeHsl 1Ba crocoda MOBBILIEHHUS SKOYCTOHUYNBOCTH TOPOJCKUX
tepputopuii. (B) IlepBwiii cmoco0: co3ganue HaubOonee OJATONMPUSITHBIX YCIOBHHM IS
MPOU3PACTaHMUsI DJIEMEHTOB O3€JICHEHUs, BTOPOH — HCIHOJIb30BAHWE OMOHMYECKUX MaJbIX
apXUTEKTYPHBIX (OpM (M/WUIM AJIEMEHTOB TOPOJICKOM cpesibl) — 0OBEKTOB apOOpPCKYNBITYpPHI Ha
tepputopun 3actpoiiku. (B) IlepBbiii cnoco0 HameneH Ha TpPaMOTHOE MPOEKTHPOBAHUE
JEHAPOJIOTUYECKOrO IUIAHA 3E€MENIBHOIO Y4YacTKa, MOATAlIHOE COCTABJIEHUE KOTOPOrO JTOJIKHO
IIPOU3BOJUTBECS C YYETOM CIEAYIOIIHUX aCHEKTOB: HKOJIOIMYECKOIrO Macropra, aJljiesIonaTHH,
(GUTOMATONIOrMM  JPEBECHBIX PACTEHMH, CBOJAHOIO IUIAHA HWHXXEHEPHBIX CEeTeH, CXEeMBI
BEPTUKAJIBHON TJAHUPOBKU TEPPUTOPUH, IUIAHUPOBOYHOM CTPYKTYphl M (PYHKIIMOHAIBHON
opranuzanuu Tepputopun 3acTporku. (I') OCHOBHBIEC MOJIOKEHUS TIEPBOTO CIOCOOA TOBBIIICHUS
9KOYCTOMYMBOCTM  TEPPUTOPUM  BOIUIM B HAYYHO-IIPAKTUYECKHE  PEKOMEHIALNH.

Knrwouesvie cnoea: >KOycTOMUMBOCTb, O3€JICHEHUE, APEBECHbIE PpAcCTeHUs, apOOPCKYIBNTYpA,
9KOJIOTUYECKUI MACHIOPT, aJJIeJIONATHsI.

1. B ychoBusix Bce Bo3pacTaronied ypOaHHW3alMd ©W HWHAYCTPUAIM3AlMA BO3HUKAET
HEOOXOAUMOCTh COXpaHEHUs, MOAJEPKAHUS M OXPaHbl HPUPOIHBIX JIAHAMA(PTOB, 3ENEHBIX
MacCHUBOB U PEKpEallMOHHBIX 30H. B CBSI3W C COBpEMEHHBIMU TEHACHIMSIMH CTPATETUYECKOE
pa3BUTHE TEPPUTOPHI M MOCENEHUHN IUIAHUPYETCS NPOBOAUTH B PaKypce SKOYCTOMYHMBOCTH.
«DKOYCTOMUMBOCTBY» - 3TO TOBBIINIEHUE COIMOTEXHOA(P(HEKTUBHOCTH PECYPCOMNOIBb30BAHUS TIPU
SKCIUTyaTaluy ypOaHU3UPOBAHHBIX TEPPUTOPHIL. DKOYCTONUMBBIN aHATN3 TEPPUTOPUH, B paspese
HaIOJIHEHUS! aHTPONOTeHHOro JaHAmadTa 3IEeMEHTaMU «KUBOW» CpPEIbl, BBISBISET HECKOJIBKO
BBIPAKEHHBIX BEKTOPOB I'yMAaHM3AallMOHHOW OpraHM3allMi IOpPOJCKOrO MPOCTPAHCTBA, TAKUX Kak
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coxpaneHue Grmopel W (QayHbl, OXpaHa TMPUPOJHOTO KOMILJIEKCA Paad CaMOW MPUPOIBL;
obOecrieueHre HKOJOTHYECKH OE30MacHOTO Pa3BUTHSA OOIIECTBA OTHOCHTEIBHO OKpPYXKaloen
IIpUPOAHON cpenpl [1].

2. Jlna co3aHus SKOJOTMYECKOM YCTOMYMBOCTU CPEIbl KU3HEIEATEIbHOCTH YEJIOBEKa KpaiHe
B2KHO PACCMOTPETh CIOCOOBI y4eTa HHTEPECOB JIPYTHX KUBBIX BHJIOB M BCEH TUIAHETHI B IICJIOM.
Peup wuzper o HEZONMYCTUMOCTH KECTOKOM »JKCIUTyaTallud 3€MJIM, YHHUYTOKEHHHM JIECOB,
YHUUYTOKEHUU MECT OOWTaHWs KUBOTHBIX, PA3BUTUA DJKOHOMHUKA W TPOMBINUIICHHOCTH,
M3MEHSIOIEeH KiIMMar IulaHeThl. Llenbro Haimero ucciefpoBaHus SIBISETCS HM3y4YeHHE CIIOCOOOB
03€JICHEHUSI TOPOJICKUX TEPPUTOPHI /sl pa3pabOTKU PEKOMEH AN 10 YCTPOMCTBY YCTORYHBOM,
3I0pOBOM U COLMATIBHO OPUEHTUPOBAHHON Cpebl ITOJIHOLEHHOM KU3HU YEJIOBEKa B TOPOJIE.

3. IlepBelii c1oco0 MOBBILIEHUS YKOYCTOMUMBOCTH TEPPUTOPHM 3aCTPOMKH — co3gaHue HauboJee
OIaronpusATHBIX yCIOBUI ISt MIPOU3PACTAHHS HIIEMEHTOB 03CJICHEHHUS.
IIpy npoeKTHpOBaHUM PA3IUUYHBIX CHOCOOOB O3€JNCHEHMs YIHUL (psloBasl TPYNIOBas IMOCANKA;
3eJICHbIe OCTPOBKHU PETYIUPOBAHMS JBMKCHHUS TPAHCIIOPTA M NEIIEXO]0B; MAIKUCAJTHUKH, aJIICH,
CKBEpPbI, «KapMaHHbIC MApKH»; 3€JieHble pa3JeNUTeIbHbIC I10JIOCHI; 3€JICHbIe TEXHUYECKHUE
KOPHUIOPBl) HYKHO YYHUTBHIBATH OKOJOTHYECKUI TAcCIOpT, (PUTOMATOJIOTHIO M aJUICIONATHIO
KaX/10T0 3aIPOEKTHUPOBAHHOIO 3J€MEHTa O3€JCHEHUS Ha JIeHIPOJIOrMYECKOM IUIaHE 3€MENIbHOrO
y4acTKa.

3.1. Dxonoruueckuil macnopT pacTeHUH BKIIIOYAET B ceOsl TaHHBIE O TeMIax pocTa, TpeOOBaHUH K
MOYBE, BJIAKHOCTH W MHCOJISIIIMHA TEPPUTOPHH, a TAKKE COACPIKUT CBEIACHUS O Ta30yCTONYNBOCTH
pacTeHu u Jp.

...Ilocne mpoBeneHUs aHaIM3a HWHXKEHEPHBIX HW3BICKAHUKH HEOOXOIMMO W3 CYHIECTBYIOIIETO
aCCOpPTUMEHTA JPEBECHBIX pacTeHHUH peruoHoB Poccum mnonobpaTh Te BHJIBL, Yy KOTOPBIX
TpeOOBaHUS K MECTy IMPOU3pACTaHUS TPUOIIIKEHHO COBIAJAIOT C TPaOCTPOUTEIHHBIMH
0COOEHHOCTSIMHU TEPPUTOPUH 3aCTPOUKH.

3.2. ®uTOnaTONOTUsA JPEBECHBIX PACTEHUH MOAPOOHO pPAacCMOTpPEHa JOKTOPOM OHOJIOTHYECKUX
Hayk, npodeccopom M.M. MunkeBuuem. PekomeHnayercst B ciiydyae oOHapyXeHUs 3a00J1eBaHus y
JPEBECHBIX W/HUJIM KyCTAPHUKOBBIX TIOPOJ CBOEBPEMEHHO MTPOU3BOINUTH UX JICUECHHE, TOCPEICTBOM
BBEJICHUS JIEKAPCTBEHHBIX IPENapaToB uepe3 KOPHU, HaJ[3eMHbIE OpraHbl WK UHBEKIMUA B CTBOJL.
JInisi TIOBBIIICHUSI YCTOHYMBOCTH JIPEBECHBIX PACTEHHH K TPHOHBIM OOJE3HSM HE0O0XOAUMO
UCIOJIb30BaTh OMOJIOTUYECKH aKTUBHBIE BEIIECTBA — IMOJAKOPMKY JIPEBECHBIX PacTeHUH [4].

3.3. «Amenonatuyeckoe B3aUMOJIEHCTBUE PACTEHMH JpYyr Ha JApyra MOXKHO IMOApAa3JeNUTh Ha
xumudeckoe M ¢usndeckoe. [lon ¢usmueckuM B3aUMOIECHCTBUEM IO/pa3yMeBaeTCs CO3/IaHHUE
OTIpEIeIEHHOTO0 MUKPOKJIMMATa, Korja 0oyiee BBICOKHE PACTEHHS CO3AAI0T YaCTUYHOE 3aTCHEHHE
U TOBBIIIEHHYIO BIIQXHOCTb ISl PAacTeHMH HWKHEro spyca. XHMMHUYECKOe B3aUMOJIECHCTBHE
CBOOUTCA K TOMY, YTO HAJ3€MHBIE YacTH PACTEHWH MOTYT BBIICIATH Taxy4dWe BeEIIeCTBa,
OTIYTMBAIOIME BpEAMTENEH, a KOPHEBbIE CHCTEMBl BBIJICNAIOT PA3JIMYHbIE OpPraHUYECKHE
BEIIECTBA, CpPEAM KOTOPBIX €CTh BHUTAaMHHBI, caxapa, OPTraHMYECKHE KHUCIIOTHI, (PEPMEHTHI,
TOPMOHBI, (PEHOJIbHBIE COeAUHEHUS. .. » [5].

4. Ha sTane IUIaHUPOBKU TEPPUTOPHM CIEAYeT M3YUYHUTh CBOAHBIN IJIaH MH)KEHEPHBIX CETeH,
CXEeMY BEPTUKAJIbHOM 3aCTPOMKU U (YHKIIMOHAIBHYIO OpraHU3aluIo TeppUTOpUn 3acTporku. [Tpu
MocajJike JIepeBbEB B 30HAX JACUCTBHUS TEIUIOTPACC PEKOMEHIYETCS YUYHUTHIBaTh (PaKToOp
MIPOTPEBAHMS ITOYBHI B 00€ CTOPOHBI OT OCH TEIIOTPACCHI. J{J1s1 30HBI MHTEHCUBHOTO MTPOTPEBAHHS
— 710 2 M, cpenHero — 2-6, cinaboro — 6-10 M moTpedyrOTCs pa3Hble pelieHus: 0 BBIOOpE pacTeHUH.
VY Temnorpacc He PEKOMEHAYETCsl pa3MellaTh JINIY, KJICH, CHPEHb, JKUMOJIOCTh — Onmxe 2 M;
TOIIOJIb, OOSIPBIIIHUK, KU3WIBHUK, JE€PEeH, JIUCTBEHHHULLY, Oepe3y — onmxe 3-4 m [7]. Kpome Toro,
BOJIN3M DIIEMEHTOB O3€JICHEHHS HEOOXOAMMO BBIONHATH OTPAXKIAONIYI0 KOHCTPYKIHIO HIIH
BBICAXKHMBATh JIPEBECHbIE PACTEHHs Ha TMOANOPHBIX CTEHKaX (Ui 3allUThl OT BaHAAIM3MA,
MOBPEXKICHHUI YOOPOUHOU TEXHUKOI).



5. BropeiM crmocoOOM MOBBIIMICHUS! SKOJOTUYECKOM YCTOWYMBOCTH SIBJISETCS BHEAPEHHE HA
TEPPUTOPUIO  3aCTPOHMKH  OMOHWUYECKHMX  DJIEMEHTOB  OJIarOyCTPOMCTBA —  OOBEKTOB
apOOPCKYIBNTYpPBL. ApOOPCKYIBITYpa — 3TO UCKYCCTBO (POPMUPOBAHUS U3 JPEBECHBIX PACTCHHMA
Pa3IMYHBIX apPXUTEKTYpPHO-XYJI0KECTBEHHBIX (opMm. HalOmronaercss akTUBHOE BbIpallMBaHUE
OMOHMYECKMX MaJIbIX apXUTEKTYpPHbIX GopM 3a pyOekoM, a Takke BO3paCTAIOIINN
OTEUECTBEHHBI MHTEPEC K JaHHOMY BUIY HCKyccTBa [8]. ApOOpPCKYIBITYpPHBIE OOBEKTHI — 3TO
OOBEKTHI JKUBOW MPUPOBI, BHEAPEHHUE KOTOPBIX B TOPOJCKYIO Cpely B KauecTBE 3SJIEMEHTOB
OroHHYeCcKoro OJaroycTpoicTBa CIOCOOCTBYET YIIYYIIEHHIO SKOJOTHYEeCKOM OOCTaHOBKM Ha
MHUKpPO-, M€30- M, B IIEpCIEKTHBE, Ha MAaKpOypoBHE. /[l TOBBINIEHUS HKOJIOTUYECKOU
YCTOWYMBOCTH  ypOAHU3UPOBAHHBIX  TEPPUTOPUM  HEOOXOAMMO  coO3/aBaTh  Haubolee
ONarompusTHBIE YCIOBHS Ui NPOM3PACTaHHUS APEBECHO-KYCTAPHUKOBBIX TIOPOJA, a TaKxkKe
BHEIPSITh  OOBEKTH  apOOpPCKYNBNOTYpPHl ~ Ha  TEPPUTOPUM  TOPOACKOM  3aCTPOMKH.
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3apaHuA

- npU'—IMTaIﬁTE aHHOTaUMK. Ha mecTo npobena B AaHHOM HWHE YTBEDHAEHHHN BCTABLTE OyKBEHHOE 0003HAYEHME
COOTBETCTEYHILLETD NpEeonoKeHNA.

B yTBEp#AEHMM, 0B03HAYEHHOM B aHHOTaLMN DykBoA I j ABTOp YKa3bIBAET HA NPAKTWYECKYHD 3HAYNMOCTE CBOEMD
MCCNEA0BAaHNA ANA CEUMAnNCTOB No 03ENEHEHNO TOPOACKMY TEPPUTOPHIL.

» YCTAHOBWTE COOTBETCTBME TEMATHKM NOPAAKY PACMONOKEHNA MATEPHANA B CTATLE.

2 absau j Llens wccnenosaqna

1 ab3ay j MpoGnema, Tpedylwas UCCnenoBaHna

4 abzay j YyeT 0coDEHHOCTEN TEpPUTOpHK

3 absay j Cnocodkl NPakTUYECKOrD NPUMEHEHNA PE3YNETATOB UCCNEN0BAHNA



s BHECWTE HA MECTO MPONYCKa B AaHHOM HIGKE YTBEDHKAEHUK HafAEeHHOE B TEKCTE CTATLM KNHYEBOE CNOBO.

B cTaTbe O.0.CMONWHOI PpAacCMOTPEHB! HE TONBKD NEPEYNCNEHHEIE 10 KITFOUEBLIE CII0BA, HO U NOHATHE, HE BKIMKOYEHHOE B
COOTBETCTBYHOLWWA pazgen. B 5-om aG3alle TEKCTA pevb BEAETCA O BHEAPEHWH 3NEMEHTOB GNaroycTpoRcTEa U

BEIpAWKWBAHWMK MANLIX apXHTEKTYPHEX QOPM, HAa3BaHHEIX KNIOYEBEIM CNOBOM GL'IOHL'1'-IEE.KL'1E| ]

« BepHuTeck K TEKCTY afzaua 3.3. 3anonHMTE NpONYCK B TEKCTE HALLETO YTBEDKAEHNA CUTYATUBHO YMECTHEIM CIIOBOM.

MpUMmepoM HEGNaroNpUATHOMD annenonaTUYeCcKkoro B3aMMOAEACTBUA paETE'.‘HIr'IIFI ABNAETCA BbicaAka Gepesbl pAAOM C
PACTYLLMMK KYCTADHUKAMK, NOCKONLKY €€ MOLWHAA KOpHEBAA CUCTEMA NOTpetnAeT MHOMo BoAkbl M ODAENAET B 3TOM NMNaHe
ApYyrve pacnonoXeHHLIE N0 COCEACTBY NOCaAKKM. 3TOT TMN annenonaTHYECcKoro BIaMMOAEACTBMA paETE‘HIr'IIﬁ ApYT Ha apyra

CNEAYET OTHECTH K| (DU3MYECKOMY , 8 HE K XUMHYECKOMY BNUAHWMKI.

s PaccMoTpuTe TEKCT 4-0r0 afiaua. BcTaBbTe Ha MECTE NPOMNYCKa B JAHHOM HWHE YTEEDHAEHMK HasBaHne nyonuKkaLmm,
Ha KOTOPYH) CCRINAETCA aBTOP CTATEM.

PEKOMEHAALIMK MO PA3MELLEHWI0 IEPEBLER W KYCTADHMKOB B 30HAX ASACTBMA TENNOTPACC 3AUMCTBOBAHLI O O CMONMHO
13 MOHOrpaduu 1.H. ABACTEMHA W T NexaBsl MpaAocTPOUTENEHOE NPOEKTUDOBAHME

« B TekcTe afzaues 3.1 — 3.3 HainguTe cnoeo, 0f03HaYAKWES HAYKY O NEYeHMH 00BEKTOB PACTUTENBHOTO
NPOMCXOKAEHNA. BCTABETE 3TO CNOBO B TEKCT HALIETO YTBEHKAEHNA.

Hayka (WTONATONOMMA | M3Y4AET GOME3HW AEDEBLER, KYCTADHUKOB M APYTHX 3EMNEHLIX HACAKAEHNI

* BhibepuTe HDaEHJ’IbeIIﬁ OTBET M3 NPEANCHKEHHBIX HMHE BAPUAHTOB

MpH COCTABNEHMM MNAHA O3ENEHEHUA TEPPUTOPUH FOPOACKDHA 3acTPoMKK O.0.CMONMHA NpeanaraeT NpoeKTMPOBaTE
3ENEHBIE MACCHBBLI M PEKPEALIMOHHGIE 30HBI. HO COCTABNEHME

' rpaduka NOAKOPMKN HACAKAEHWA

" 3KOMOTMHECKOTO NAcnopTa pacTeHWi

" nepeuHsa ApEeBECHO-KYCTAPHUKOBLIX MOPOA C YYETOM WX BO3LEACTENA ADYr HA Apyra
&~

CXEMBIl PACNONOKEHNA MHHEHEDHBIX ceTen
B YWcno 00bEKTOB NNAHMPOBAHWA CNELMANNCTA NO O3eNeHeHno HE BXognT.

3. COJEPKAHUE TEeCTUPOBAHMA, BbISIBJIAIOLIET0 HaJIu4yue pa3BUTOI
KOMMYHHUKATUBHON KOMIIETEHIIMH HA HHOCTPAHHOM SI3bIKe

Read the article about a man who opened a restaurant, and choose the best variant in each gap.

OPENING A RESTAURANT

Twelve months agoRobin Parker left his job at an insurance company. He now runs a restaurant which
is doing very well since it opened four months ago.

Opening a restaurant was a big change for Robin. He loves travelling and all his favourite television
programmes are about cooking. One day, he read in a newspaper about a doctor who left her job and moved
to Italy to start a restaurant. He thought, “I can do that!” His wife wasn’t very happy about the idea, and
neither was his father. But his brother, a bank manager, gave him lots of good ideas.

Robin lived in Oxford and had a job in London. He thought both places would be difficult to open a
restaurant in, so he chose Manchester because he knew the city from his years at university. He found an
empty building in a beautiful old street. It was old and needed a lot of repairs, but all the other buildings
were expensive and he didn’t have much money.

Robin loves his new work. It’s difficult being the boss, but he has found an excellent chef. He says he
enjoys talking to customers and some of them have become his good friends. He gets up at 6pm and often



goes to bed after midnight. It’s a long day but he only starts to feel really tired when he takes time off at the
weekends.

Robin’s restaurant is doing so well that he could take a long holiday. But he’s busy with his new idea
to open a supermarket selling food from around the world. He’s already found a building near his
restaurant.

1. Robin decided to open a restaurant after he  read a newspaper story j
2_Who helped Robin open his restaurant? his brother j

3. Where is Robin's restaurant?  in Manchester j

4. Robin chose the building his restaurant is in because it was cheap j
5. Robin likes = meeting his customers j

6. Robin feels most tired | at weekends j

7. Mext, Robin wants to start another business j

4. COAJEP)KAHUE noymavcuunJiMHAPHOIo TecTa 1o 6a30BbIM AUCHMILIMHAM

Oprann3amnusi apxuBHoro aejia B Poccuniickoii @enepamuu (1991 —2003 rr.)

[TpoGnemsl pa3zButusa apxuBHoro aena nocie pacnaga CCCP. ApxuBHas pedopma
1990-x rr. CornameHue O MPaBONPEEMCTBE B OTHOIICHUH TOCYIapCTBEHHBIX aAPXUBOB
osiBrero CCCP (1992).

Opransl ynpaBiaeHuss apxuBHbIM JeiaomM P® (1991 — 2003). IlosiBieHne HOBBIX
TOCYJAapCTBEHHBIX apXHMBOB B cHcTeMe apxuBHOW ciyxO0bl P®. Ponms BHUUJIAJL B
pa3paboTKe TEOPETUYECKUX M METOAMYECKHX Npo0JieM apXHMBOBEJECHHUS B YCIOBUAX
apXuBHOU peopMBbL.

Opranusanusi apxuBHOro jaeja B Poceniickoii @exepamun (2004-2019 rr.)

W3meHeHus B 06J1aCTH yIIpaBICHHUS apXUBHBIM JICJIOM B CBSI3U C aIMUHUCTPATUBHOM
pedbopmoit 2004 1. IlogumMHEHHOCTH, IIOJIHOMOYHS, OpPraHHU3aIlUs JIEeITeIIbHOCTH
@denepanbHOro apXMBHOrO areHTcTBa. Ponib PocoxpaHKynbTypsl B  OCYIIECTBICHUHU
KOHTpOJS 3a coOJroJieHueM 3akoHojaarensctBa P® B cdepe apxuBHOro jena.
Opranuzanus ynpasieHHs 0Tpacibio B cyobekrax PD. HeraTuBHble TEHIEHIINH B CUCTEME
YIPaBIIEHUS aPXUBHBIM JIEJIOM B CBSI3H C pa3pylleHUEM BEPTHKAIH YIPABICHHUS.

N3meHeHne pykoBoacTBa JnearenbHOCTbI0 PocapxuBa B 2016 1. Ilomoxenue o
®denepanbHOM apXuBHOM areHTcTBe OT 22.06.2016. CoBpeMeHHas CETh APXUBOB B CUCTEME
apxuBHON ciayx0b1 P®. Ponp HerocymapcTBeHHBIX (YacTHBIX) apXHWBOB B OOECIICUCHHUH
COXPAHHOCTU U MCIOJb30BaHUS JIOKYMEHTOB HEroCyAapCTBEHHOTo cektopa. [IpoGiembl
(GYHKIMOHUPOBAHUS HETOCYAaPCTBEHHBIX apXHUBOB.



Poab «OcHoB 3akoHonartenbcTBa Poccmiickoii @enepauuun «O6 ApxuBHom ¢donae
Poccuiickoii @efepanum M apXuBax» B KOPEHHbIX MPeoOpPa30BAHUAX APXHUBHOI
orpacau B 1990-e rr.

OcHOBHBIE NPUHIMIBI [TPABOBOIO PETYIUPOBAHUS apXUMBHOro neina B Poccuiickoi
®enepanuu B 1990-e rT.: eueonorusanuu, cB000bI JOCTYNA B APXUBBI U PACHIOPSKEHUS
apXUBHOI MHpOpMaLUEH.

«OcHoBBI 3akoHOMaTenbcTBa Poccuiickoit ®epepanun «O0 ApxuBHOM GoHIE
Poccuiickoit ®@enepannu u apxuBax» 1993 r.: o0nacTh NpUMEHEHUSs, pa3rpaHUYEHUE
MOJIHOMOYMH Mexay PocapxuBoM M opraHamu yIpaBJi€HHs] apXUBHBIM JIEJIOM CYOBEKTOB
P®, crpykrypa ApxuBHoro d¢onmga P®, orpannueHue TmpaB COOCTBEHHHKOB,
MOTIEYUTENBCTBO  HAJ  HETOCYAAapCTBEHHBIMH  apXWBaMH, perjaMeHTanusi  cgepbl
MCIIOJIb30BAHMSI TOKYMEHTOB. Poiib «OCHOB...» B IpoBeJeHUH apXuBHOU pedopmbl 1990-x
IT.

ApxuBHOe 3akoHoAaTeJbCTBO B 2004-2019 rT.

HopmartusHo-nipaBoBbie akThl 2004 r. 0 QenepanbHbIX OpraHax HCIOJIHUTEIbHOU
BJIACTH, YIOJHOMOYEHHBIX OCYIIECTBIIATh TOCYJapCTBEHHOE YyIpaBieHHe B cdepe
apXUBHOTO J€eJIa.

®enepanbubiii 3akoH «O0 apxuBHOM nene B Poccuiickoit denepanun» 2004 1.:
chepa pacnpocTpaHeHUs, TOHATUHHBIN ammapatr; coctaB A® P®; opransl ymnpaBlieHUsS
apXUBHBIM [IEJIOM; DPETYJIHPOBAHHUE IEATENBHOCTH TOCYJAapPCTBEHHBIX, MYHHLMIAIbHBIX
apXMBOB B 00JaCTH XpaHEHMs, yueTa apXUBHBIX JOKYMEHTOB, KOMIUIEKTOBaHHs apXUBOB,
OpraHu3aluyu J0CTyIa K apXUBHBIM JOKYMEHTaM M MX HCIOIb30BaHUA. OTBETCTBEHHOCTh
3a HapylIeHUWEe 3aKOHOJATeNbCTBA. MexayHapoaHoe coTpyaHudectBo P® B olmactu
apXUBHOTO JeJIa.

ApXHUBHOE 3aKOHOAATENbCTBO CyOBekTOB P®D. IIpobiembl u nanpHeiIee pa3BuTHe
apXHUBHOT'O 3aKOHOJATENbCTBA B PO.

IIpaBoBasi 1 HOpMATHBHO-MeTOAMYeCKasi 0a3a 0TOOpa ApPXHMBHBIX JOKYMEHTOB Ha
rocy1apCcTBEHHOE XpPaHEHHe.

CoBpemeHHasi MpaBoBasi U HOPMaTHUBHO-METOJUYeckas 0aza orOopa JTOKYMEHTOB
rOCYJApCTBEHHBIX U HErOCYAApPCTBEHHBIX OpPraHU3alMii Ha XpaHEHUE B IOCYIapCTBEHHBIE,
MYHULUINIAJIbHBIE apXWBbl. [lepeyHHM JOKYMEHTOB — OCHOBHBIE 3BE€HO B CHUCTEME
HOPMAaTUBHO-METOAMYEeCKUX  MocoOuid. COBEpIIEHCTBOBAHME CHUCTEMBI  IEepeyHel
nokymeHntoB B 1990-e -2010-e rr. [leiicTByromue mEpevYHU THUIOBBIX apPXUBHBIX
JIOKYMEHTOB C YKa3aHHUEM CPOKOB MX XpaHEHUs. BenoMcTBEHHBIE (OTpacieBble) NEPEUHH,
HE0OXO0IMMOCTH | MpobiemMa uxX pazpaboTKu.

Pone HOMEHKIATyp 11 B ONPENCIICHUM HAYYHOM M NPAKTHYECKOW ILIEHHOCTHU
JIOKYMEHTOB Ha CTaJIUM JIEJIONPOU3BOACTBA. Buabsl HOMEHKnaTyp Jnei. B3aumogeicTBue
rOCyJapCTBEHHBIX, MYHHIIMIIAJIbHBIX AapXUBOB W apXMBOB OpraHM3alMii B pa3paboTke
HOMEHKJIATYp JIelL.

HeobxonuMocTs AabHENIIEro COBEPIICHCTBOBAHUSI HOPMAaTUBHON U METOIUYECKOMN
0a3bl DKCHEpPTU3bl LEHHOCTH JOKYMEHTOB B YCJIOBUSAX BHEAPEHUS HH(POPMAIIMOHHBIX
TEXHOJIOTHM.



Opranusanusi 10KyMeHTOB ApXxuBHOIo (ponna Poccuiickoit ®@enepauuu

OcHoBHbIe ToHATHS: «ApxuBHBIA Qoua Poccuiickoit denepanum», «OpraHu3ausl
nokyMeHTOB AD P®y». YpoBHu opranuzanuu 10KyMmeHTOB AD PO.

[IpusHaku, mojioKeHHbIE B OCHOBY Kiaccudukaiuu aokymeHToB 'A® CCCP mo
CETH TOCYAAPCTBEHHBIX apXUBOB. I3MeHEeHnEe OAX0A0B K OpraHn3anun JOKyMeHTOB AD
P® ¢ nawama 1990-x rr. B cBs3u c JeneHueM ApxuBHOro ¢GoHaa mo ¢dopmam
cooctBeHHocTH. Opranuzanus JokymMeHToB A® PO mno cetm rocynapcTBEeHHBIX,
MYHUIIMITATBHBIX apXHBOB, OTPacieBbIX (DOHAOB, apXHBOB opraHu3auuidl. CoBpeMeHHBIE
IIPU3HAKKA  opraHu3anuu  JoKyMeHToB A® PO 1o cetHm TOCyAapCTBEHHBIX,
MYHUIIMIIAIBHBIX ~ apXWMBOB  (TMEpBBIM  YpOBEeHb): 1O (GopMaM  COOCTBEHHOCTH;
NPUHAJI)KHOCTA apXUBHBIX JIOKYMEHTOB K OIPENEIEHHBIM OTPACISIM JAESTEIbHOCTH;
croco0y M TEXHUKE 3aKperyieHuss MHQOpMaluu; aJIMUHUCTPATUBHO-TEPPUTOPHATIBHBIM
NENCHUSAM; TEMATHKE.

Opranuzanus JOKYMEHTOB B IIpeaesiax apxuBa (BTOpoil ypoBeHb). l[lonsatue
«apxuBHBIA GOHI», «poHIOOOpa3zoBaTeNby. HayuHble NPUHIUIBI KiaccuUKAIIIT
(IpUHUMI TPOMCXOKJEHUS, Jorudyeckuil). Buael apxXxuBHbIX (QOHIOB. ApXHUBHas
KoJutekius. Buasl paboT nmo ¢hoHAUpPOBAHUIO.

Opranuzanusi JOKYMEHTOB B TIpeneiax apXuBHOTO ¢GoHAa (TpeTuid ypOBEHB).
OcHOBHBIE TIPU3HAKK TOCTPOCHUs KiacCU(UKAMOHHONW cxeMbl aen (onma. Cxembl
KJIacCU(pUKAIIH.

JlokyMeHTalMOHHOE 00ecIieYeHre YIIPABJICHHS KaK 0TPAC/Ib AeATeJbHOCTH

TepMmuHonOrus AOKyMeHTalMoHHOTo obecrnieuenue ympasienus: [OCT P 7.0.8-
2013 «Cucrema ctanaapToB mo HMH(pOpMALMK, OMOIUOTEUHOMY U W3/1aTEIbCKOMY JEiy.
Jlenonpou3BOACTBO M apXUBHOE  JeJ0. TepMHHBI W ONpENeNeHUus», oOuias
XapaKTepUCTUKA, TIOHSTHUS <«JIEJIOMPOU3BOJICTBOY», <JIOKYMEHTAI[MOHHOE oObecreueHne
YIOPABICHUSN», KyIPABICHUE JOKYMEHTAMM).

JlokyMeHTHpOBaHHE M OpraHu3anus paboThl ¢ JOKYMEHTAMH KakK COCTaBIISIOIINE
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs YIIPABIICHHUS.

Ponp ®denepanbHoro apxuBHoro areHtctBa (PocapxuBa) W OpraHoB yHpaBJICHUS
apXuBHBIM JiefioM cyObekToB Poccuiickoit denepanuu B coBepieHcTBoBanuu JIOY u
o0OecreyeHn MPEEeMCTBEHHOCTH JOKYMEHTAllMOHHOTO OO0ecleuyeHUus YIpaBJICHUS W
apXMUBHOTO Jea.

Ponpy  BHUMJAJI, cnenuain3upoBaHHBIX MEPUOAMYECKUX H3JaHUIN, HAYy4HO-
MPAKTUYECKUX KOH(EpPEHIMI B METOIUYECKOM OOECICUCHHH W HAYYHOM OCMBICICHUU
mpo0sieM TOKYMEHTAIIMOHHOTO 00eCIeYeH sl yIpaBICHHUS.

IIpaBoBoe W HOPMATHBHO-MeTOAMYECKOE PeryJHpPOBaHHEe [TOKYMEHTAIIMOHHOIO
o0ecnieueHus ynpasJjeHus B Poccuiickoii @egepanuu 1990-e — 2019 rr.

HopMmatuBHO-MeTOIMYecKkas 0a3a JOKYMEHTAlMOHHOTO OOeCHeYeHHs yIpaBIeHUS:
0COOEHHOCTH, COCTaBJISIOIIINE.

denepanbHbIe 3aKOHBI, periIaMeHTUPYIOIHE pa3uyHbIe aCTIeKThI
JOKyMEHTallMOHHOTo oOecrneyeHus: ynpasieHus («O0 nndopmanmm, MHGOPMaLMOHHBIX
TexHoJorusix W o 3ammre wuHPopMmaruu» (2006 T1.); «O ['ocymapcTBeHHOM TepoOe
Poccuiickoit ®@epepaunmn» (2000 r.); «O s3pikax HapoaoB Poccuiickoit denepauuny»
(1991 r.); «O rocymapctBeHHOM si3bike Poccuiickoit deneparmm» (2005 1.); «O mopsiake
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paccMoTpeHusi  oOpamieHuit  rpaxknan — Poccuiickoit  @epeparuu» (2006 1.);
«O nepconanbHbIX TaHHBIX» (2006 1.); «O0 amexkrponHoit moamucu» (2011 r.).

[TpaBuna nenonpou3BoAcTBa B (elepalibHbIX OpraHax HCIOJHUTEIBHOW BIIACTH
(2009 r. ¢ wm3menenusimu 2011 wm 2016 rr.): 3HaueHue, chepa AEHCTBUA, O0OIIas
XapaKTEePUCTUKA IOKYMEHTA.

['ocygapcTBeHHass cucTeMa JOKYMEHTAllMOHHOTO OOECHedeHHs]  YNpaBlICHUS
(FCHOY): nenb uznanus, 3HaueHUE, OOIIasi XapaKTEPUCTHKA CTPYKTYPHI U COJEP>KaHUS.

[TpumepHas MHCTPYKLHUS O JIETONPOU3BOACTBY B TOCYIaPCTBEHHBIX OPraHMU3AIUIX
(2018 1.).

I'OCT P HUCO 15489-1-2007 «YmpaBiaeHue ITOKYMEHTAIMEH»: IeIb H3AaHUS,
3HauYeHue, 00IIast XapaKTEePUCTUKA TOKYMEHTA.

OcHoOBHBIE TPOOJIEMBI MPABOBOTO M HOPMATUBHO-METOJIUYECKOTO PETYIUPOBAHUS
chepbl TOKYMEHTAIITMOHHOTO 00ECIIeUeHHUsI YIIPABICHUS HA COBPEMEHHOM 3Tare.

JlokyMeHT: nmoHsiTHe, (PYHKIIUH, CBOIICTBA, IPU3HAKH, CTPYKTYpa

Onpenenenne NOHATUS «IOKYMEHT» B TepMHHOJornuueckom cranaapre (2013 r.),
JUCKYCCUOHHOCTD TTOHSATHUS «IJOKYMEHT.

3HaueHne  JOKYMEHTHOW  WHpOpMAIUU  JUIsl  OPUHITHS  ONTUMAIBHBIX
ylnpaBlieHYecKuX perieHuil. TpeOoBaHus K JTOKYMEHTHOW WH(GOpMAIMU: TOJHOTA,
JIOCTOBEPHOCTD, ONIEPATUBHOCTD MEpPEadl, CBOEBPEMEHHOCTD MOTYYCHHUS.

JIokyMeHT Kak TOJU(PYHKIHUOHATIBHBIN 00BeKT. OOmue (YHKIUU JOKyMEHTA!
nH(}OPMAIIMOHHAs, COI[HAIbHASI, KOMMYHUKATHBHAS, KylbTypHas. CriennaibHbie QyHKIHH
JIOKYMEHTa: yIpaBlieHYeCcKasi, TpaBoBasi, PyHKINS UCTOPUIECKOTO UCTOYHHKA.

CaoucTBa JIOKYMEHTA: (UKCUPOBAaHHOCTh, JOCTYIHOCTb, II€JIOCTHOCTD,
ayTeHTUYHOCTh, CTPYKTYPUPOBAHHOCTh. [Ipu3HaKM JOKyMEHTa: HAJIMYUE CMBICIIOBOTO
COJIepKaHUs, HAJTMUre CTaOMIbHON MaTepruaibHOU (POPMBL.

CTpyKTypa TOKYMEHTA: IOHATHUS «PEKBU3UT» U «(DOPMYIISIP» TOKYMEHTA.

5. COAEPKAHUE nomuaucuuniInHapHOro TecTa Mo NPpo(pUIbHBIM AUCHHIIMHAM

OobecnieyeHne COXpaAaHHOCTH JOKYMEHTOB ApXxuBHOro ¢onaa Poccuiickoii @egepanun
U IPYTUX apXUBHBIX JOKYMEHTOB

ObecrnieueHne COXpPaHHOCTUM JIOKYMEHTOB, KaK BaXKHeillllee HampaBlIeHHE
NeSTEIbHOCTH apXuBOB. l3MeHeHus B oOpraHu3al M COCTOSIHUM BEJIOMCTBEHHOTO
XpaHeHus 1oKyMeHTOB B 1990-e rr. Perniamenraiius BompocoB o0ecniedeHusi COXpaHHOCTH
B COBPEMEHHBIX HOPMATUBHO-METOJANYECKUX U IPABOBBIX JTOKYMEHTAX.

Cucrema Mep nmo OOECHEYEeHHUI0 COXPAHHOCTH JOKYMEHTOB B T'OCYAAapCTBEHHBIX,
MYHHIIMTAIBHBIX apxuBax. HopmaTuBHBIE YCJIOBHS XpaHEHUS apXUBHBIX JOKYMEHTOB.
O6GopynoBanue apxuBoxpanwnuml. OOmue TpeOboBaHUS K Pa3MENICHUIO apPXUBHBIX
JIOKYMEHTOB B apxuBoxpaHuwiuiax. Tonorpadudeckue ykazarenu. [IpoBepka Hamuuus u
COCTOSIHUSI apXUBHBIX JOKYMEHTOB, MOPSJOK M MEPUOJUYHOCTh €€ mpoBedeHus. OOuiue
TpeOOBaHMUS K BbIJJa4e APXUBHBIX JOKYMEHTOB U3 apXUBOXPAHUIIUIIIA.

Ponb yacTHBIX XpaHUITUIT B OOECTICYCHUH COXPAHHOCTH APXMBHBIX JOKYMEHTOB Ha
OyMaXHbIX W  OJEKTPOHHBIX HOcUTeNsIX. HeoOXoaMMOCTh  COBEpIICHCTBOBAHUS
HOpMAaTHUBHOMW 0a3bl B 00JIACTH XpaHEHHS TOKYMEHTOB Ha YaCTHOM pbiHKe. [lepcriekTuBbI
WCIIOJIb30BAHUS ayTCOPCUHTA JJIsl XpaHEHHUS IOKYMEHTOB rOCYIapCTBEHHBIX OpraHu3alui
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[Tpo6nembr OCJ] Ha cOBpeMEHHOM »3Tame B O00JACTH CO3JaHHMS HOPMATHUBHBIX
YCIIOBHI XpaHEHUsI, pECTaBpPAIK, BOCIIPOU3BEACHUS JOKYMEHTOB (CTpaxoBoii (o, GoH
MOJIb30BAaHUS; OIM(POBKA apXMBHBIX TOKyMEHTOB). COBEpIIEHCTBOBAHHE TMOJIXOJOB K
XPAaHEHUIO JOKYMEHTOB IO JIMYHOMY COCTaBY B TOCYAAPCTBEHHBIX U MYHULIUIAJIBHBIX
apXuBax.

Opranusanusi ydera JOKyMeHTOB ApxuBHOro ¢gonaa Poccmiickoii ®enepauuu u
APYTUX apXMBHBIX JOKYMEHTOB B apXHUBe

Pons yuera nmokymentoB A® P®. OcHoBHBIE MOHATHS B oOmacth ydérta (ydeT
apXUBHBIX  JOKYMEHTOB, YY€THbI JOKYMEHT, €IMHuLa ydeta). llpuHummnsl
rOCYJapCTBEHHOI'O YUeTa apXUBHBIX JOKYMEHTOB.

[IpaBoBass W HOpMAaTUBHO-METOJAMYecKass 0aza, perjJaMeHTUpPYIOIas y4eT
JOKYMEHTOB B TOCYJapCTBEHHBIX, MYHUIMNAIbHBIX apxuBax Poccum 1990-2000-x rr.
PernmameHT rocynapcTBeHHOro yuyera JOKyMEHTOB ApxuBHoro ¢onga Poccuiickoi
Oeneparuu (1997); @3 PO «O06 apxuBHoM nene B PO» (2004); IlpaBuna opranuzaiuu
XpaHEHUs, KOMIUICKTOBaHUS, y4€Ta M MCIOJIb30BAaHUS JOKYMEHTOB ApXMBHOrO (oHIa
Poccniickoit ®enepanum W APYruX AapXWBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHHIIUTIAIBHBIX apXUBax, My3esx U Oubnuorekax, opranuzanusx Poccuiickoii akageMuu
Hayk (2007); Ilpuka3 MuHHCTEpCTBa KYJIbTYpbl U MAacCOBBIX KOMMYyHUKanuii P® «O06
yTBEpKIEHUU (OpM YUETHBIX M HHBIX JOKYMEHTOB I10 OpraHu3alMd XpaHEHUs,
KOMIUIEKTOBaHUS, Y4€Ta U UCIOJB30BaHUA JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
denepallii U JPYTrUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUIUIAJIbHBIX
apxuBax, My3esx U Oubiamorekax, opranuzanusax Poccuiickoit akamemuu Hayk» (2007)
KaK OCHOBHBIE TOCYJJapCTBEHHbIE HOPMATHUBHbIE aKThI.

Cucrema Yy4Y€THBIX [IOKYMEHTOB TOCYJApCTBEHHBIX, MYHULHUIAIbHBIX apXHUBOB,
apxuBOB opranmzaiuii. CoctaB y4€THBIX JTOKYMEHTOB. YYET MOCTYIUICHHS] U BBIOBITHS
apXUBHBIX JOKYMEHTOB.

[{eHTpann30BaHHBIA TOCYAAPCTBEHHBIM Yy4eT NOKYMEHTOB A® P®. J[okyMeHTHI
LEHTPAJIM30BAaHHOTO TOCYJapCcTBEHHOro yuera. Poiap u mepcnektuBsl LleHTpanbHOTO
donmoBoro kartanora (L[®PK). Amromarmzamusi yuéra nokymeHtoB A®D PO. IIK
«ApxusHas onuch». [IK « ApxuBHbIi poHI».

[TpoGnembl yueTa TOKyMEHTOB Ha COBPEMEHHOM JTarle.

CucTreMa HAYYHO-CIIPABOYHOI0 aNNApPaTa K ApXMBHBIM JJOKYMEHTAM

Haznauenue cuctembl HayuHo-cnpaBouyHoro anmapara (HCA) apxua. Ilonstus
«repBUYHAsS WHGOPMAIU», «BTOpUYHAS WH(OpMAIUI», «CHCTeMa Hay4HO-CIIPABOYHOTO
arrapara apxuBa», «CIPABOYHO-TIOMCKOBBIE CPEJICTBA K aApPXUBHBIM JIOKYMEHTaM,
«ApXUBHBIN CIIPABOYHUK.

OtpaxxeHue BoOMpocoB, cBsa3aHHbIX ¢ HCA, B 3aKOHOJATENbHBIX U HOPMAaTHBHO-
meroandeckux akrax PP 1990-x — 2010-x rr.

CocTaB CIpPaBOYHO-TIOUCKOBBIX CPEACTB TOCYAAPCTBEHHBIX, MYHHUIIUMAIBHBIX
apxuBoB. OOs3aTeNbHBIE W  JOMOJHUTEIbHBIE apXUBHBIE chpaBouyHUKU. OOmue
TpeOOBaHUs K ONMUCAHUIO aPXUBHBIX IOKYMEHTOB.

TpeOoBanusi, mOpeabABIsEMble K CHCTEME HAy4yHO-CIPaBOYHOrO ammapara K
JOKYMEHTaM TOCYAapCTBEHHBIX, MYHUIIMMNAIbHBIX apXuBoB. JluddepeHmpoBanHbIit
MOAXOJ K CO3JaHUI0 CIPABOYHO-TIOUCKOBBIX cpeactB. Ponbs aBromaruzauuu HCA B
o0ecreYeHn  ONepaTuBHOTO U MHOTOACTIEKTHOTO TTOMCKA JIOKYMEHTHON HH(pOpMAIUH.
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[IpoGneMbl co31aHMsI U COBEPLICHCTBOBAHUS HAayYHO-CIPABOYHOTO ammapara Ha
COBPEMEHHOM JTarie, CBSI3aHHbIE C HEOOXOANMOCTHIO KaYeCTBEHHOTO ONMCAHUS apXUBHBIX
JTOKYMEHTOB, OMHUCAHHBIX 10 1960-X TT. W TMOCTyHarmMX Ha XpaHEHHE B HACTOsAIICEe
BpeMsi; C MEPEXOA0M OT TPAIUIMOHHBIX CIPAaBOYHO-TIOMCKOBBIX CPEACTB K AIEKTPOHHBIM
¢dopmam; ¢ obecrieueHueM J0CTyNa K OCHOBHBIM CIIPAaBOYHHMKAM B PEKMME OHJIAWH U JIp.

Opranuszanusi MCHOJAb30BAHUS JOKYMEHTOB ApxuBHOIro ¢onga P® u apyrux
APXHMBHBIX JOKYMEHTOB B IOCyIapCTBEHHbIX U MYHUIMIIAJbHBIX apXHBaXx.

Hcnonp30BaHKue apXMBHBIX JOKYMEHTOB KaK OJJHA U3 BaKHEHIINX (DYHKLIMNA apXUBa.
OtpaxxeHue BOIPOCOB HCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B IMPAaBOBBIX U
HOpMaTHBHBIX akTax 1990-x — 2010-x rr.

M3meHeHus B 00J1aCTU MCIOJIB30BAHMS IOKYMEHTOB B CBSI3U C JEMOKPAaTUYECKUMHU
nepeMeHamMu B oOmecTBe. PaccekpeunBaHuEe apXUBHBIX JIOKYMEHTOB. lI3MeHeHue
TeMaTuku wucciaefgoBanuil. IlyGnukatopckas aesTenbHOCTh. KylbTypHO-MaccoBbie
MEpOIPUATHUS: BBICTABOYHAs paboTa apXWBOB, paauo- W TeJemnepenadyu, MpPe3eHTAINH,
Kpyrible CcToibl, KoH(pepeHuuu. IlpenocraBieHne IUIATHBIX YCIYr IOTPEOUTENSIM.
ApxuBHbIii MapkeTuHr. MHumaTuBHoe nHbopMupoBanue. Bueapenne nHGOpMaImOHHBIX
TEXHOJOTUH B cdepy HCIOIB30BAHUSA: JOCTYI K apXHUBHBIM JOKYMEHTaM B PEXKUME
OHJIaliH, OCYILECTBJIEHUE JJIEKTPOHHOTO B3aMMOACUCTBHS MEXIYy apXUBaMU U
MOJIH30BaTEISIMH (3JIEKTPOHHBIE OOparieHus). MexayHapoaHOe COTPYIHUYECTBO.

[TpoGiemMbl UCHONB30BaHMS APXUBHBIX JOKYMEHTOB Ha COBPEMEHHOM JTarle,
CBsI3aHHBIEC C HEOOXOAUMOCTHIO coBepieHcTBoBaHUS HCA K HUM, paciIMpeHus A0CTyma K
apXUMBHBIM JIOKyMEHTaM B pEKHME OHJIAliH, OCHAIIEHHOCTH YHUTAJIbHBIX 3aJI0B
HEe0OXOIMMBIM 000pyZ0BaHHEM, 00ecIieYeHHsI apXUBOB KBAJIM(PUIIMPOBAHHBIMU KaJIpaMH,
YCKOPEHUSI TEMIIOB PACCEKPEUUBAHUS U JP.

B3anMojeiicTBHe OpPraHoB YNpaBJeHUS APXUBHBIM J/€JI0M H TOCYJIapCTBEHHBIX,
MYHUIHMTAJIbHBIX APXHBOB ¢ APXMBAMH OPraHU3aANMi

ApxuBBI OpraHu3aluii, KAk OCHOBHOW MCTOYHHUK TOIMOJHEHHUs] ApXHBHOTO (hoHAA.
Pacrian xomMaHAHO-aAMUHUCTPATUBHON CUCTEMBI YIIPABJIICHHUS M €T0 BIMSIHHC HA CHCTEMY
BEJIOMCTBEHHOT0  XpaHeHus. [IpoOiema 3arpyk€HHOCTH apXWBOB OpraHU3aIIUM,
HEYMOPSA0YSHHOCTH JIeJI, POcTa uncia ae(exToB 1okymMmeHToB B 1990-¢ 1T.

PernmameHTanuss B3aWMOOTHOIICHWH OPTaHOB VIPABICHUS apXHBHBIM JIEJIOM U
TOCY/JIapCTBEHHBIX,  MYHHUIIMIIAIBHBIX  apXMBOB C  apXWBaMH  OpraHW3anmuid B
3aKOHOJATENbHBIX U Ap. HOpMaTUBHBIX akTax 1990-x-2010-x rr.

VYyactre rocyapCcTBEHHBIX, MYHUIIUTIATBHBIX APXUBOB B MOJATOTOBKE HOPMATHUBHBIX
U METOJMYCCKHX JIOKYMEHTOB, OINPEACISIONINX JEATEIHHOCTh JICIONPON3BOACTBEHHBIX
ciy’k0 ¥ apXWBOB OpraHU3aIIMiA; TPOBEICHNE MPOBEPOK COCTOSIHHS PaOOThI ¢ ApXUBHBIMU
JOKyMEHTaMH B  OpraHu3alusX, BUIbI TMPOBEPOK, OGOpMIEHUE Pe3yJIbTaTOB;
KOHCYJIbTUPOBaHWE  PAOOTHUKOB  OpraHW3alMid 1O  BONPOCAM, CBSI3aHHBIM  C
JICIIONIPOU3BOJICTBOM M apXHWBHBIM XPAaHCHHEM JOKYMEHTOB; y4acTHE B OOYUYCHHH KaJIPOB;
yuactue B pabore DK; ponb x03pacuéTHBIX MOJpa3AelieHU apXWBOB B YHOPSIOUYECHUU
JIOKYMEHTOB OpTaHHU3aIuii u JIp.

[TpoGnemMbl B3aMMOJICHCTBUS TOCYJApPCTBCHHBIX, MYHHIIMIAIBHBIX apXHUBOB C
OpraHM3aIusIMi — WCTOYHUKAMHU KOMIUIEKTOBAHUS PA3TUYHBIX (OPM COOCTBEHHOCTH.
[TpoGnembl B3aMMOICHCTBUS B YCIOBUSX 3JIEKTPOHHOTO JIEIOMPOU3BOICTBA.
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KoMiuiekToBaHHe rocyJapCTBEHHbIX, MYHHMIMIAJILHBIX apPXHBOB JOKYMEHTAMM
ApxuBHoro ®@onjaa Poccuiickoii @enepanum M APyruMu apXUBHBIMH JOKYMEHTAMU
[loHsiITHE «KOMILIEKTOBAHHUE IOCYJapCTBEHHOI0, MyHUIIMIIAJBLHOTO apXuBa». Bupl
paboT, BXOJAIINX B MOHSATHE «KOMIUIEKTOBaHUE». DaKTOPHI, MOBIUSIBIINE HA U3MEHEHUE
MOAXOJA0B K KoMIUIekTOBaHHI0O B 1990-¢ rr. CoBpeMeHHOE€ HOPMAaTUBHO-TIPABOBOE
peryiampoBaHue KOMIUIEKTOBaHUS apXUBOB. Hcrounukn KOMIIJIEKTOBaHUS
rOCYJapCTBEHHBIX U MyHULIUIIAJIbHBIX apXUBOB. KpuTepun OTHECEHUsI OpraHu3aluil U JINL
K YHMCIYy HCTOYHMKOB KOMIUIEKTOBaHUs. BHenpeHune JOroBOPHBIX OTHOLIEHUW C
HEroCyJ1apCTBEHHBIMH OpraHu3alusIMH - MCTOYHUKAMU KOMILUIEKTOBAHUS
rOCYJAapCTBEHHBIX U MyHUIIUNIATbHBIX apXUBOB. AKTUBHOE KOMILIEKTOBAHUE.

CnucKkM HCTOYHUKOB KOMIUIEKTOBAHHUS TOCYJApPCTBEHHBIX W MYHULHUIMAIBHBIX
apXHBOB.

Opranuzanuss npuemMa apXHMBHBIX  JIOKYMEHTOB B  TOCYAApCTBEHHbIE U
MYHUIIMIIANbHBIE apXuBbl. DOpMBI MpHeMa JOKYMEHTOB. Buabl BbIOOpOYHOTO MpHeMa.
BpeMmennsbie cpoku xpaHeHus 10KyMeHTOB ApxuBHOTO ¢oHma PO B apxuBax opranuzanuit
— HCTOYHUKOB KOMIUIeKTOBaHuA. [lopsAnok mpruema apXMBHBIX JOKYMEHTOB B
rOCYJapCTBEHHbIE, MYHULIUIIAJIbHBIE APXUBBI.

Ponp PocapxuBa B oOpraHumsamnui KOMILJICKTOBAaHUS apXUBOB M oOOecreueHus
BcecTOopoHHEro nomnoiaHeHuss A@ P®. OcymecTBiieHHEe KOHTPOJIS CO CTOPOHBI apXMUBHBIX
YUPEKIECHUN 32 COXPAHHOCTBIO JOKYMEHTOB, ITOJICKAIUX IIepeaade B rOCy1apCTBEHHBIE,
MYHHIIUIAIBHBIE apXUBBI, MOJHOTON COCTaBa apXWBHBIX ()OHIOB U UX CBOECBPEMEHHBIM
MOCTYIUICHHEM Ha TOCYAapCTBEHHOE XPaHEHHUE.

CoBpemeHHble  TpoOJieMbl B OOJACTH  KOMIUJIEKTOBAaHHUS,  CBSI3AHHBIE  C
MPUHATICKHOCTRIO OpPTaHM3alMil K pa3IudHbIM (popmMamM COOCTBEHHOCTH, C HAJIUYHUEM
AJEKTPOHHBIX  JOKYMEHTOB M  JOKYMEHTOB Ha  3JEKTPOHHBIX  HOCUTENSX, C
HEOOXOJIMMOCTBIO COBEPUICHCTBOBAaHUS HOPMAaTHBHO-IIPABOBOM 0a3bl, C MOSBIECHUEM
HEroCyJJapCTBEHHBIX apXUBOXPaHWIHI U JIP.

Teopernueckue OCHOBbI W OpraHu3anusi NPOBeJeHUS] IKCHEPTU3bI LEHHOCTH
JAOKYMEHTOB

ITonsTHE «3KCTIEPTU3a LEHHOCTH JOKYMEHTOB» .  Ponb  3KCHepTU3bl  LEHHOCTH
nokymMmeHTOB B ¢opmupoBann A®D P®. Teopernueckme ocHoBbI OIIJI: mpuHIHIEL,
Kputepuu, MeToibl. COBEPIICHCTBOBAHNE TEOPETUYECKUX OCHOB 3KcHepTusbl B 1990-¢ —
2000-e rr. HeoOXxonuMMOCTh AallbHEHIIEr0 COBEPIIEHCTBOBAHUS TEOPHHM SKCHEPTU3BI C
1ebt0 ontuMu3anuu cocraa AQ PO.

Opranusanys 3KCIepTH3bl LEHHOCTH JOKYMEHTOB U UX 0TOOpa Ha TOCYJapCTBEHHOE
xpanenue. Cuctema skcneptHbix opranoB (L[DIIK, OIIK u DK (IIDK): pons, 3amauu,
¢byukiuu. [lopsaok v 3HaYeHHE WX B3aUMOJCHCTBHS.

JlokyMeHTHpPOBaHUE YIIPABJICHYECKOU AeATeTIbHOCTH

JIOKyMEHTHpOBaHHWE KaK COCTABISIONIAs JOKYMEHTAI[MOHHOTO O00ECTICUCHHS
ynpasiaeaus. ['OCT P 7.0.97-2016 "Cucrema craHaapToB 10 UHPOpMAIHH,
OubnuoreyHoMy W HW3AaTeNbCcKoMy  geny.  OpraHu3anuoOHHO-PACTIOPSIUTETHHAS
nokymeHTanus. TpeboBaHus K opopMIIEHHIO TOKYMEHTOB": 00I11ast XapaKTEePUCTHKA.

bnanku TOKyMEHTOB: MOHSATHE, BUBI OJTAHKOB, COCTAB PEKBU3UTOB OOIIET0 OJIaHKa,
OnaHka JuIsl MIceM U OJIaHKa KOHKPETHOT'O BHJIa JOKYMEHTA.

[IpaBuna odopmieHUs peKBU3UTOB, UCIIOIB3YEMBIX MPH MOATOTOBKE JOKYMEHTOB.
TekcT noKkyMeHTa: CTpyKTypa U 00IIKe TpaBuiia cOCTaBlIeHHs. PeKBU3NUTHI, HEOOXOIUMBIE
JUTSL OPTaHU3AIMH JJOKYMEHTO000POTa U XPAaHEHUS JOKYMEHTOB.
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CucreMbl J0KYMeHTALUH

Cucrtema JOKyYMEHTAIIMH: TTIOHATHE, IPU3HAKH.

Knaccudukamnus 10KyMeHTOB IO crioco0aM JTOKYMEHTUPOBaHUS, IPOUCXO0XKICHUIO,
BHJIaM, HAIPABIICHUSM JIESATEIBHOCTH, 110 QYHKITUSM YIIPABIICHUS.

OK 011-1993. «Oo1epoccuiickuit KJaccuukaTop yIpaBIeHYECKON
JOKYMEHTAIUW»: Ha3HA4YCHUE, OOIIas XapakTepUCTHKA CTPYKTYphl H  COJICPKAHHUSA,
TpOOJIEMBI TIPAKTUICCKOTO UCTIOIB30BAHMS.

CucremMa oprann3alHOHHO-NPABOBO TI0KYMEHTAI[UH

Cucrtema OpraHM3allMOHHO-TIPABOBOM JOKYMEHTAllMM: Ha3HAYCHHE U COCTaB
JOKYMEHTOB CHCTEMBI, OCOOCHHOCTH (OPMYJISipa M CTPYKTYPHI TEKCTa OPraHU3aI[MOHHO-
MIPABOBBIX JOKYMEHTOB.

[lonoxkxeHue O CTPYKTYpHOM TMOJPA3JEICHUN OpraHW3allid W  JOJDKHOCTHAS
UHCTPYKIUS Kak MPHMEpHl OpTaHU3allMOHHO-TIPABOBHIX JIOKYMEHTOB: Ha3Ha4eHUE,
bopMyIsip, 0cOOEHHOCTH OPOPMIIEHHS] PEKBU3UTOB, CTPYKTYpa TEKCTA.

Cucrema pacnopsiinTe1bHON JOKYMEHTAHN

Cucrema  pacnopsIuTENbHOM  JOKYMEHTAllMM:  Ha3HAayeHUe, COCTaB U
KiaccuuKalus JOKYMEHTOB CHUCTeMbl. lIpHka3 1O OCHOBHOM [€ATEIbHOCTH Kak
BOKHEHIIINIM pacHOpSIUTENbHBIA JOKYMEHT: Ha3HaueHue, QopMylsap, OCOOEHHOCTH
odopMIIeHHS PEKBU3UTOB, CTPYKTYpa TEKCTa.

Cucrema  HH(MOPMAIMOHHO-CIIPABOYHOM H  HMH(OPMAIMOHHO-AHAJIUTHYECKOH
AOKYMEHTALMHU

Cucrema HMHPOPMALMOHHO-CIIPABOYHOM U MH(POPMALMOHHO-aHATUTHYECKOU
JOKYMEHTAllUU: Ha3HAuYe€HHE, OCOOCHHOCTH, COCTaB M KiaccuPukamus JOKYMEHTOB
CUCTEMBI.

[TuceMo Kak BakHEWIINN WH(GOPMAIIMOHHO-CTIPABOYHBINA JOKYMEHT: Ha3HAUYCHUE U
knaccudukamnus mnuceMm, Gopmysip, ocoOOEHHOCTH O(QOpPMIIEHUS PEKBU3UTOB, CTPYKTYypa
TEKCTa MUChbMA.

Opranmn3anusi 10KyMeHT0000poTa

JIoKyMEeHTOOOOpOT: MOHSATHE M NPUHLMIBI OpraHu3aluuu (LEHTPaJTU30BaHHBIH,
JELEHTPaTN30BaHHbIN, CMEILIAHHBIN).

O0beM TOKYMEHTOOOO0pOTA: MTOHSATHE U MTPaBUJIA MOJICUETA.

[Topsanok nBUkeHUsT U O0OpaOOTKU MOCTYMAIOIIUX, OTIPABISEMBbIX U BHYTPEHHHX
JOKYMEHTOB. 3HaU€HUE NPEIBAPUTEIIBHOIO PACCMOTPEHUS TOKYMEHTOB.

OnTtuMu3anus JTOKyMEHT00OOpoTa (CokpalieHHe o0beMa TOKYMEHTO00OopoTa |
YCKOpPEHHUE TMPOXOXKACHHUS JOKYMEHTOB) B YCIOBUAX HCIIOJIB30BAHUS AJIEKTPOHHBIX
TexHoioruil. Cucrtema 31MeKTpOHHOTro JoKymeHToobopoTta (CO/]): moHsTHE, Ha3HAYEHUE,
OCHOBHBIE (PYHKIIHH.

Perucrpamusi 10KyMeHTOB U (popMupoBaHHe HWHPOPMALMOHHO-MOUCKOBBLIX CHCTEM
M0 TOKYMEHTaM OpraHu3anuu

Perucrparnus TOKyMeHTOB: MOHSATHE, 3HaUeHUE. DOPMBI peTUCTpAIH JOKYMEHTOB:
KypHaJIbHAsl, KapTOuHas, d3JeKTpoHHas. dopmupoBaHue HHGOPMAIMOHHO-TIOUCKOBOTO
o0Opasa I0OKyMeHTa.
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OcobOennoct  ¢opMupoBaHUS  WH(DOPMAIMOHHO-TIOUCKOBBIX ~ CHUCTEM IO
JOKYMEHTaM OpraHu3alid B 3aBUCUMOCTH OT (OPMBI pErucTpanuud JTOKYMEHTOB.
TpagunmoHHble U 3JIEKTPOHHBIE TEXHOJIOTHH MMOMCKA JOKYMEHTHON MH(POpMAIIUU.

KoHTposb nenosiHeHUs1 JOKYMEHTOB U MOPY4YeHu i

KoHTpoiib UCTIOJIHEHHST TOKYMEHTOB: MOHSITHE, LEIH, 3a]1a4i, OCHOBHBIC TTPUHIIUIIBI
opranmzanuu. CpoOKM UCHOJHEHHUS JOKYMEHTOB. TpaJullMOHHBIE U 3JIEKTPOHHBIE
TEXHOJIOTUU KOHTPOJI HCIOJHEHUs JAOKYMEHTOB WM TOPYYEHHUU; HOBBIE BO3MOXKHOCTHU
KOHTPOJISI ~ UCIIOJIHEHUSI  JIOKYMEHTOB B YCJIOBHUSIX  HCIIOJIB30BAaHHUS  CETEBBIX
aBTOMATH3UPOBAHHBIX CHCTEM.

CucremaTu3anusi ¥ onepaTuBHOE XpaHEeHHE JOKYMEHTOB

JlokymeHTanbHbIl  (GOHJ OpraHu3aluu: MOHATHE, cocTaB. [loHATHS «Iemo»,
«popmupoBanue nem». [lpuHuunsl popMupoBaHus ned.

HomeHnknarypa nen: moHaTHe, Ha3HaueHHE. Buabpl HOMEHKIATypbl J€]: TUIIOBas,
MpUMEpHasi, MHIUBHUIYyalbHas (KOHKPETHOW OpraHu3aIlum).

[Topsmox coctaBieHuss M OQOpPMIICHHS HOMEHKIIATYphl JIeJl OpraHU3allhH:
ompejiefieHne CcOocTaBa JOKYMEHTOB, COCTaBJCHHE 3arojlOBKOB Jiel, pa3paboTka
KJIaCCU(PUKAIIMOHHOM CXEMbl, HOMEHKJIATyphl, WHJEKCAIUs €], YCTAHOBJICHHE CPOKOB
XpaHEeHUs! JOKYMEHTOB, O(popMIIeHHE, COTTITACOBAHUE U YTBEP)KICHUE HOMEHKIIATYPHI JE.
OdopmiieHue UTOrOBOM 3aMCH HOMEHKIIATYPHI JIEI.

IHoaroroBka 10KYMEHTOB OPraHM3alMHU K MOCJIEAYIOLEMY XPAHEHHUIO

OKCnepTu3a LEHHOCTH JIOKYMEHTOB: TIOHSITHME, UEIH, 3aJadd. OKCIepTHas
komuccuss (OK) opraHuzanuu: OpraHU3alMOHHO-TIPABOBBIE OCHOBBI  JIEATEIIBHOCTH,
3a/1aud, OPsIIOK (OPMHUPOBAHUS, COCTAB, TOKYMEHTUPOBAHHUE JACSITEILHOCTH.

[lopsimok  mpoBeEHUsST  SKCIEPTH3bl  LIEHHOCTH JOKyMeHTOB. IloaroroBka
JIOKYMEHTOB K Tiepeiaue B apxuB opranuzanuu. OdopmiieHue aer.

Odopmienue pe3ynbTaToB SKCHEPTU3bl IIEHHOCTH JOKyMeHTOB. Omwmcu Aen:
MOHSATHE, HA3HAYCHHE, BUJbBI, MOPAIOK COCTaBIeHHUsA, OQGOPMIICHHS, COIJIACOBaHUS U
YTBEPKICHUS.
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